HCY Guidebook


ENROLLMENT

Comprehensive Assessment
The assessment information is obtained through the use of the Service Coordination Assessment (SCA). The initial SCA must be completed within fifteen (15) working days of initial enrollment, during an in-person visit with the participant/family.

Assessment is a continuous activity that begins when the referral/application is received and continues throughout the service coordination process. Following the initial enrollment comprehensive assessments are due annually but no later than thirteen (13) months from the last completed assessment.

Information obtained during the comprehensive assessment will be used in the development of the service plan. 

· During the in-person visit, the Service Coordinator will:

· Conduct an interview (using the SCA) with the participant/family to obtain assessment information,

· Identify services that the participant is currently receiving,

· Determine if additional services are needed,

· Explain what services are available and how to obtain these services,

· Complete all other forms related to the type of service the child requires,

· Have parent/guardian sign any form requiring parent/guardian signature,

· Provide home health provider agency list with location and telephone numbers, and

· Provide information about other resources that may be helpful to the participant/family.

· When the SCA and the home visit have been completed, the Service Coordinator will:

· Enter the SCA information into the BSHCN Information System, 

· Document the home visit using the Home Visit template in the BSHCN Information System.

Enrollment Date

· The enrollment date is the date services are requested.

Required forms 

· CC-1 Form 

· Signature and date are required when enrolling in PCA, APC or PDN.  Signature gives parental/guardian consent for service coordination and services through HCY.

· Additional forms found on the following pages under the type of service authorized.
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