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March 2, 2007

MEMORANDUM FOR HOME AND COMMUNITY SERVICES FIELD STAFF

From:

Rita Summers, Manager



Bureau of Program Integrity

Subject

DA-7 Contact/Recording Form

Effective March 1, 2007, the Contact/Recording (DA-7) form has been revised to add the functions for spell check and inserting rows.  Page numbering has also been added to the form.  The attached policies provide direction in the use of the revised online DA-7. A step-by-step guide for the use of macros in the form is also attached to this memorandum.

Adult Protective Services (APS) Manual

1707.30 The DA-7 has been revised to allow for the document to be spell checked and extra rows to be inserted. 

Case Management (CM) Manual

107.00

The DA-7 has been revised to allow for the document to be spell checked and extra rows to be inserted.

ACTION REQUIRED
Effective with receipt of this memorandum, the DA-7 will be the only acceptable form of documentation for the recording section of case records.

Please review the attached revisions, print, and file in the appropriate sections of your APS and CM manuals. Questions should be directed to the Bureau of Program Integrity at 573/526-8557 or by e-mail at programintegrity@dhss.mo.gov.

RS/CA

Attachments


CC: Distribution List 1
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