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PURPOSE

The Consent to Release Financial Records (DA-6) serves as a written permission form to obtain necessary financial information, from institutions/businesses as part of an investigation and is effective until the investigation has been completed or revoked by the client.  This form will provide the client protection of their rights while providing the representative an acceptable and legally secure means of documenting the client's permission for the sharing of information.  This release is to be used to request financial information only.  The Authorization for Disclosure of Consumer Medical/Health Information (see PSEM 03-03) shall be used for all other requests for the exchange of information on a client.

NUMBER OF COPIES

Two copies are required.

INSTRUCTIONS

The following information shall be clearly written in ink or typed prior to being signed by the client.  NO blank or partially complete forms are to be signed by the client.  

Ÿ The client’s identifying information (address, phone and social security number) including their printed name.  NOTE:  Providing a social security number is voluntary.  

Ÿ The appropriate account number and name of the financial institution/business from which information is being sought.

Signatures and dates from the client (or their representative) and a witness are required.  When appropriate, the signature of the client’s Power of Attorney, Trustee or Conservator shall be obtained in lieu of the client’s signature.  Verification of such legal authority shall be obtained for the record.  The relationship or title of the witness shall be noted.  When necessary, the Worker may serve as the witness.

Workers shall inform the client that the explanation of their rights under the Right to Financial Privacy Act have been explained on the reverse side of this form.  Clients shall be allowed to read and discuss these rights prior to signing.

This form shall not be used unless the Notice of Privacy Rights is included on the reverse side.

DISTRIBUTION

The DA-6 shall be sent to the institution or business from whom the division is requesting information.  A copy of the form shall be retained in the Miscellaneous Section of the case record.
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