
Media Credentialing and Accountability Procedures

1. Events, threatened events or forecast events may bring a host of media to an area, creating demands.  A media credentialing and accountability system must be in place to ensure media safety and cooperation, ensure the accuracy of published or broadcast reports and limit the potential exposure and spread of infectious disease.
2. The Lead Health PIO will be responsible for notifying media of event credentialing procedures and location via fax, email, media advisory or other available means.
3. Media will be required to present employer photo ID or photo ID with agency business card and imprinted name in order to receive credentials.
4. Media will be asked to sign-in immediately upon arriving on scene, by providing name, agency and contact information (see attached).
5. The Lead Health PIO will be responsible or will designate a person to brief media upon their arrival of credentialing process and accountability procedures (signing in and out), access rights, scene safety and any other pertinent issues.
6. Media will be provided with safety equipment if necessary and if available.  If equipment is not available, media will be required to acquire their own appropriate safety equipment before being allowed on scene.  Safety equipment must be returned to the Lead Health PIO or designee before media exit the scene.
7. Whenever possible media should be escorted at all times by a member of the PIO support staff.
8. When exiting the scene, media must check out with the Lead Health PIO or designee, sign out on the accountability log and return credentials and any issued safety equipment.
9. Special concerns or requests for exceptions must be brought to the attention of the Lead Health PIO.

(disaster name)

MEDIA SIGN-IN

(date)

	TIME IN
	NAME
	ORGANIZATION / CITY
	PHONE / CELL
	TIME OUT

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




1/26/2016

