Department of Health and Senior Services

Division of Community and Public Health

Section for Healthy Families and Youth
Bureau of WIC and Nutrition Services 

Health Program Rep I/II - 4411054
This position assists with coordinating activities of the state breastfeeding program and is responsible for the following functions in the areas assigned:  

· Develop and maintain databases for the breastfeeding program;

· Serve as a liaison to local agencies and other organizations in regards to coordinating registrations and confirmations of breastfeeding and nutrition trainings;

· Assist with planning of meetings and trainings including reservations, speakers, confirmations, supplies, set up, and certificates;

· Assist in developing and maintaining availability of educational literature for WIC participants;

· Assist in maintaining the breastfeeding portions of the WIC website;
· Monitor lactation rooms located at the Missouri Department of Health and Senior Services to ensure they meet standards;

· Review WIC data reports, provide technical assistance, and develop simple reports;

· Assist in reviewing, revising, and developing policies;

· Assist in managing the WIC breast pump inventory;
· Provide assistance to other programs in WIC and collaborate with programs outside of WIC in the area of breastfeeding and training as needed.
The individual must be able to provide his/her own transportation to and from work.  Some statewide travel, including some overnight, may be required of the individual in this position.  Some work outside of normal work hours may be expected during training or when travel is necessary.  The position may require moving heavy boxes and equipment.

This position is located at 930 Wildwood.  The hours are 8:00 am to 5:00 pm., Monday through Friday.  The individual must be competent in working with computers and software programs.

Please submit a resume, DHSS application, and transcripts, if applicable to Dora Crawford at dora.crawford@health.mo.gov by October 5, 2018.

