New Invoicing Format

When entering invoices you will now need to enter Contract Services, Administrative Office, Facilities Costs, Equipment Purchases, Indirect (if selected on LAP) and Computer Hardware/Software by selecting the corresponding TAB at the top of your screen (like you do for Personnel Compensation now).
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DEPARTMENT OF HEALTH AND SENIOR SERVICES (A
Happy Agency Health Department o 1 beseut

Admin Cost Reports |/ Budget Adjustments |/ Main Menu

Agency:30000 ReportDate: 13/2015 FFY:2015

[CZZZA0M Personnel (B) |/ Personnel Pg. 2 (B) |/ InKind (C) |/ In-Kind Personnel (D) |/ In-Kind Personnel Pg. 2 (D) |/ Reclaim in-Kind (E)
BFPC SF1 |/ BFPC SF-2 |/ BF Friendly Incentive SF-3 |,/ Dietetic Intern SF4 |/ WIC Conference. SF-5 |/ Service SF-6 |/ Project Enhancement SF-7

Contract Services |/ Administrative Expenses |/ Facility Expenses |/ Equipment Purchases |/ Hardware Purchases

Monthly Invoice

‘Save Invoice ‘Submit Invoice Delete Invoice

Total Nutrion
Operational Education
Financial Data Cost Portion

Personnel Compensation 5000 5000
Personnel Benefits $0.00 s000 Draft
‘Contract Senvices

Conference / Training|

Travel

Administrative Office|

Medical Materials

Faciliies Costs|

Equipment Purchases
Computer Hard / Software|

Nutrtion Materials|
WIC Subtotal $0.00 $0.00

Special Funding
BFPC Special Funding SF-1

'BFPC Special Funding SF-2|

BF Friendly Incentive SF-3]

PDISF-4| 50,00 50,00

‘SF-5WIC Conference|

‘Senvice SF-6|

‘Special Funding 7|

‘Special Funding 8| 50,00 50,00

‘Special Funding 9|

‘Special Funding 10}

Special Funding Subtotall $0.00 $0.00
WIC GRAND TOTAL $0.00 $0.00 v

®100% ~




Select the Tab you want to bill under, if you added categories in the LAP you will be able to select the category from the drop down list. If there are no categories, just enter the Cost and click the Add button. In the example it is Add Facilities Cost. 
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You will then see the cost listed at the top of the page. You can now select the Back button.
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The corresponding amount is transferred to the Invoice (A) TAB.
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DEPARTMENT OF HEALTH AND SENIOR SERVICES (A
Happy Agency Health Department o 1 beseut

Admin Cost Reports |/ Budget Adjustments |/ Main Menu

Agency:30000 ReportDate: 13/2015 FFY:2015

[CZZZA0M Personnel (B) |/ Personnel Pg. 2 (B) |/ InKind (C) |/ In-Kind Personnel (D) |/ In-Kind Personnel Pg. 2 (D) |/ Reclaim in-Kind (E)
BFPC SF1 |/ BFPC SF-2 |/ BF Friendly Incentive SF-3 |,/ Dietetic Intern SF4 |/ WIC Conference. SF-5 |/ Service SF-6 |/ Project Enhancement SF-7

Contract Services |/ Administrative Expenses |/ Facility Expenses |/ Equipment Purchases |/ Hardware Purchases

Monthly Invoice

‘Save Invoice ‘Submit Invoice Delete Invoice

Total Nutrion
Operational Education
Financial Data Cost Portion

Personnel Compensation 5000 5000
Personnel Benefits $0.00 s000 Draft
‘Contract Senvices

Conference / Training|

Travel

Adminisirative Office| 600,00 50,00

Medical Materials

Facilities Costs 500,00

Equipment Purchases
Computer Hard / Software|

Nutrtion Materials|
WIC Subtotal $1,100.00 $0.00

Special Funding
BFPC Special Funding SF-1

'BFPC Special Funding SF-2|

BF Friendly Incentive SF-3]

PDISF-4| 50,00 50,00

‘SF-5WIC Conference|

‘Senvice SF-6|

‘Special Funding 7|

‘Special Funding 8| 50,00 50,00

‘Special Funding 9|

‘Special Funding 10}

Special Funding Subtotall $0.00 $0.00
WIC GRAND TOTAL $1,100.00 $0.00 v
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