
GENERAL INSTRUCTIONS FOR 

BIO-TERRORISM SURVEILLANCE (BTS) 

REPORTING

IMPORTANT INFORMATION:  New AND current reporters, please read this information first as this program has changed since it was first established!
· If there is an emergency public health threat or you suspect a bio-terrorism event, IMMEDIATELY call the Center for Emergency Response Terrorism (CERT) at 

· 1-800-392-0272 (24 hours a day / 7 days a week) AND your Local Public Health Agency (LPHA).
· Please contact your LPHA to discuss their preferences for how to participate in sentinel surveillance in your area.

· Your LPHA may have a different form they prefer to the BTS form.  Please comply with their preferences and recommendations. 

· If you use the BTS form, please send all BTS forms to the fax number or e-mail address designated by your LPHA and not DHSS.
· Please make sure the information on this form is legible so your LPHA can quickly review and assess the information you have worked so hard to provide.
· Your LPHA is available to answer questions about known or suspected outbreaks, unusual incidents, or public health events.  Please contact your LPHA immediately even if you simply suspect something unusual or significant is in progress instead of waiting to submit this form.

NOTE FOR MEDICAL CARE PROVIDERS: Submitting the BTS Form 1 does not relieve you of your legal obligation for reporting diseases and conditions under 19 CSR 20-20.020.

· Collect surveillance data and complete a Form 1 daily.

· All information on the Form 1 must be completely legible or it cannot be entered.

· Remember to use a separate form for each day.  

· Submit the Form 1s to the fax number or e-mail address designated by your LPHA.  
· To decrease the number of telephone calls you receive from your LPHA, for clarification of elevated rates: Write brief reason/ explanations at the bottom of the Form 1.
Some examples of reasons or explanations:

ER Visits:

· Holiday weekend.  Doctors’ offices closed

· Moving vehicle accident

· Nothing unusual – busy day

Deaths:

· Heart attack, cancer and old age

Neurologic:

· Headache – no pattern

Absenteeism:

· Deer season

· Vacation

Syndromic Information

Refer to the BTS “Cheat Sheet” for the Do’s and Don’ts of BTS Reporting.

· Syndromic categories: For each syndromic category, under the “Total” column, record the number of patients seen with the symptoms or syndromes.

· Fever Illness: Remember a fever is a “Body temperature of 37.8 degrees C or > 100 degrees F orally, or 38.2 degrees C or 100.8 degrees rectally.”
Non-Syndromic Information

· School/ Workplace Absenteeism: The number of students or employees absent due to illness. 
· Total ER Visits: The total number of emergency room visits during the 24-hour reporting period.

· Total Urgent Care or Clinic Visits: The total number of visits to the urgent care center or clinic/s for that day.

· Total Hospital Admissions: The number of persons admitted to the hospital during the 24-hour reporting period.

· Deaths: The number of deaths during the 24-hour reporting period.

· Other Information, Suspected Outbreaks, Unusual or Nonspecific Cases: Any other relevant or descriptive information regarding reported data.  Please do not forget to contact your LPHA immediately if there is a known or suspected outbreak or other unusual incident or public health event. 
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