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ANNUAL REQUIREMENTS  
 
There are certain processes and documentation requirements that are required to be 
completed annually (at a minimum) after enrollment.  These annual requirements 
include: 
 

• A face to face visit for completion of the Service Coordination Assessment (and 
subsequent service plan).  (See Comprehensive Assessment section.) 

• Review and obtain authorizing signatures on the following : 
o Rights and Responsibilities and Acknowledgement Form, and 
o Privacy Policies and Acknowledgement Form 

• Review the Role of the Service Coordinator form and leave with the participant. 
• Annual Financial Eligibility Review (AFER) – process for reviewing continued 

financial eligibility which takes place from January 1 to June 30 each year.  
Information on the AFER process and forms to be used are available on the 
AFER secure site at https://www.health.mo.gov/AFER/index.html 

 
It is recommended that all forms requiring review and signature (other than the AFER 
forms) be discussed with the participants during the annual face to face visit for 
completion of the annual assessment. The annual forms requirement (besides AFER) 
applies to all enrollments.  
 
In order to meet the needs of participants, service coordination activities may require 
more than annual visits and documentation. 
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