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missouri department of health and senior services
section for child care regulation
DIRECTOR CERTIFICATION REQUEST

send to: section for child care regulation
director certification
po box 570
Jefferson city, mo 65102

TO BE COMPLETED BY APPLICANT

SCCR OFFICE USE ONLY
EVALUATION

applicant’s name name on supporting documents (if different) social security number

applicant’s street address city state Zip code

applicant’s telephone number date of birth applicant’s email address (If provided, certification will be emailed.)

/ /

REQUIRED DOCUMENTS TO BE SUBMITTED WITH THIS REQUEST (CHECK ALL THAT APPLY)
education:

official transcript (not a copy) from an accredited college or university. (If you would like your transcript(s)
returned, please enclose a self addressed stamp envelope. Transcripts will only be returned if applicant is approved for 100 or more children.)

copy of child development associate (cda) credential.
copy of youth development credential.
copy of missouri teaching certificates: early childhood and/or through fourth grade.

child care worK experience if needed to meet rule:
child care worK experience form (bcc-71-a).

signature of applicant date

child-related college credits total college credits and experience

CERTIFICATION
BASED ON THE INFORMATION RECEIVED, IN ACCORDANCE WITH LICENSING RULE 19 CSR 30-62.102(2)(B)3. B, THE SCCR
HAS DETERMINED THAT ABOVE - NAMED APPLICANT:

meets education/experience requirements to be a director of a facility that has a licensed capacity
of up to –

20 children 60 children 99 children 100 or more children
does not meet the education/experience requirements to be a facility director for the following
reasons:

transcripts not official lacKs minimum total credits
supporting documentation not received lacKs minimum child-related credits

signature of sccr reviewer date



MO 580-2824 (9/16) BCC-71

EXPLANATION OF DIRECTOR QUALIFICATIONS

licensing rules require a facility director to have the following education/work experience qualifications:

LICENSED CAPACITY EDUCATION AND EXPERIENCE
up to 20 children thirty (30) college semester hours, with six (6) of the thirty (30) hours in child-related courses; or twelve

(12) months experience with six (6) college semester hours in child-related courses; or a cda credential,
or a ydc certificate.

21-60 children sixty (60) college semester hours. twelve (12) of the hours must be in child-related courses; or twenty-four
(24) months experience and twelve (12) college semester hours in child-related courses.

61-99 children ninety (90) college semester hours. eighteen (18) of the ninety (90) hours must be in child-related cours-
es; or thirty-six (36) months experience and eighteen (18) college semester hours in child-related courses.

100 or more children one hundred twenty (120) college semester hours. twenty-four (24) of the one hundred twenty (120) hours
must be in child-related courses. six (6) of the twenty-four (24) college semester hours may include courses
in business or management; or four (4) years experience and twenty-four (24) college semester hours in
child-related courses. six (6) of the twenty-four (24) college semester hours may include courses in
business or management.

EVALUATION OF EDUCATIONAL BACKGROUND:

• only official transcripts, from an accredited college or university will be accepted.
• the required courses may include child related courses in early childhood education, elementary education, child development, child

psychology, nutrition, first aid, recreation, nursing, health, marriage and family, social work, sociology or other related areas as approved
by the department. the department makes final determination on accepted courses.

• ceus will not count toward college semester hours.
• teaching certificates must be issued by missouri and include certification for early childhood and/or through fourth grade. substitute

teaching certificates will not be accepted. teaching certificates meeting these qualifications will qualify the applicant for the licensed
capacity of 100 or more.

EVALUATION OF WORK EXPERIENCE:

• child care work experience (bcc-71-a) is used to document a director applicant’s child related work experience need to meet licensing 
rules.

• This form documents job title and duties, beginning and end dates of employment, full-time or part-time; number of hours worked per
week, number of months worked per year, name and tile of supervisor.

• the experience must have been responsible, supervised, full-time (a minimum of 35 hours per week), paid experience in working with
children in a child care setting. part-time experience may be prorated.

• each month of full-time experience may be substituted for two college semester hours in unspecified courses but NOT count for the
required child related courses.

• in-home experience must have been in a licensed family home. facility dvn must be provided.
• foster care and administrative work does not count toward experience credits.
• a child care work experience form must be submitted for each facility/employer.

For additional information see www.health.mo.gov/childcare/director.php, call (573) 751-2450, 
or email us at ccdirectors@health.mo.gov.


	official transcript not a copy from an accredited college or university: Off
	copy of child development associate cda credential: Off
	copy of youth development credential: Off
	copy of missouri teaching certificates early childhood andor through fourth grade: Off
	child care worK experience form bcc71a th: Off
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Button1: 
	Button2: 
	Button3: 


