Procurement of Goods and Services

Sponsors participating in the Child and Adult Care Food Program (CACFP) who plan to
purchase meals or services from outside sources must follow proper procedures in purchasing
these services.

All procurement of food, supplies, goods, and other services with program funds must comply
with procurement standards in 7 CFR 226.22, 2 CFR 200.317-326, and Food and Nutrition
Services (FNS) Instruction 796-2, Rev. 4. These standards ensure that such materials and

services are obtained for the program efficiently and economically and in compliance with
applicable laws and executive orders.

Important Terms

>

>

Bid means an offer to perform for a fixed price in accordance with the specifications and
conditions set forth in an invitation for bids.

Food Service Management Company (FSMC) Under the CACFP, an FSMC means an
organization other than a public or private nonprofit school with which a sponsor may
contract for preparing and, unless otherwise provided for, delivering meals, with or without
milk for use in the program (7 CFR 226.2).

Procurement means the process of obtaining goods and/or services in accordance with
applicable rules and regulations.

School Food Authority (SFA) means the governing body that is responsible for the
administration of one or more schools and has legal authority to operate the National School
Lunch Program (NSLP) or School Breakfast Program (SBP) therein or be otherwise
approved by FNS to operate the program.

Vendor means a merchandiser of complete meals, meal components, or raw materials.

Methods of Procurement

> Micro-purchases are those purchases that do not exceed $10,000 per transaction.
These purchases can be awarded without soliciting competitive quotations if the price is
reasonable based on research, experience, purchase history, or other information and
the sponsor maintains related documentation on file. The sponsor should also equitably
distribute purchases among qualified suppliers rather than buying all supplies from one
source.

> Small purchases are those between $10,000 and $250,000 per transaction. These
purchases can be made using informal methods, such as price or rate quotations for
securing products or services. The methods used must ensure free and open
competition. The sponsor must contact at least three reputable companies to obtain
price quotations on the meals they plan to serve. This information must be documented.

A bid packet that includes the competitive bid procedures and forms for meal service
contracts $250,000 or less is available at the following link:


https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-226
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d
https://www.fns.usda.gov/cacfp/fns-instruction-796-2-revision-4
https://www.fns.usda.gov/cacfp/fns-instruction-796-2-revision-4

https://health.mo.gov/living/wellness/nutrition/foodprograms/cacfp/pdf/bid-packet-
contracts-250-or-less.pdf.

Large purchases or Competitive Sealed Bids: When purchases are estimated to
exceed the small purchase threshold of $250,000, a sponsor must conduct a price
analysis and follow a formal competitive sealed bid process. Bids are publicly solicited
from two or more responsible bidders, and a bid opening evaluation must be completed
by the Department of Health and Senior Services, Community Food and Nutrition
Assistance (DHSS-CFNA). Competitive sealed bid procedures include preparing the
invitation for bid, publicly announcing not less than 14 days before bids are opened,
notifying the DHSS-CFNA of the time and place at least 14 days before bid opening,
publicly opening all bids, and submitting a selected bid to the DHSS- CFNA before
accepting the bid.

A bid packet that includes the competitive bid procedures and forms for meal service
contracts greater than $250,000 is available at the following link:
https://health.mo.gov/living/wellness/nutrition/foodprograms/cacfp/pdf/bid-packet-
contracts-greater-than-250.pdf.



https://health.mo.gov/living/wellness/nutrition/foodprograms/cacfp/pdf/bid-packet-contracts-250-or-less.pdf
https://health.mo.gov/living/wellness/nutrition/foodprograms/cacfp/pdf/bid-packet-contracts-250-or-less.pdf
https://health.mo.gov/living/wellness/nutrition/foodprograms/cacfp/pdf/bid-packet-contracts-greater-than-250.pdf
https://health.mo.gov/living/wellness/nutrition/foodprograms/cacfp/pdf/bid-packet-contracts-greater-than-250.pdf

