
Voiding Checks at satellite sites 
 

To void checks in HANDS, you must be signed in on the H107 screen as the site where the 
inventory resides. 
 

Keying Certs/Recerts at satellite sites 
 
To key a participant into HANDS, you will need to go to the H107 screen and log in as the site 
you want the participant record to reside.  After keying the participant record into the system, 
you must remember to go back to the H107 screen and sign back into the site you are at today.  If 
you key a participant record to the wrong site, you will have to release the record and transfer it 
into the correct site. 
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