
Guidelines for Job Announcements

In the WIC Updates

Job Opportunities:  Job Opportunities for local WIC agency staff (clerks, certifiers, HPAs, nutritionists, CPAs) may be publicized in the WIC Updates. A contact person (including phone number and/or email address) for interested applicants must be included in the write-up. Announcements are limited to one to two paragraphs of less than 150 words total. Brief write-ups and Internet links to longer job descriptions are encouraged.
Deadline:  Items must be submitted electronically by 5:00 p.m. on Wednesday of the week prior to week the item is to be published to Linda Rost via email to Linda.Rost@dhss.mo.gov.  Any item received after this deadline will be considered for the next week’s publication.
Format:  All articles submitted for the WIC Updates must be in size 12 Times New Roman font.
Editing:  All items submitted for publication in the WIC Updates are subject to editing or rejection by the State WIC Office.

Re-publication:  A Job Opportunity will only be published once unless additional publications (maximum of 3) are specifically requested.
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