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	Memo

	
	



TO:
Local WIC Providers






FROM:
Kathy Mertzlufft, RD, LD, IBCLC

WIC and Nutrition Services 


SUBJECT:
Breast Pump Order

DATE:
July 14, 2014
To order personal double electric single-user breast pumps, Harmony manual breast pumps, double pumping kits and Lactina Select electric breast pumps please complete the bottom portion of this form and send to Jeannie Phelps by email at Jeannie.Phelps@health.mo.gov by COB on Friday, August 8, 2014.

All products will be shipped directly from Medela and the following procedure must be followed in order to verify receipt of shipment for payment and to send the required WIC tags: 

1. Immediately upon receipt of shipment, please locate the packing slip and verify your agency received the products and quantities stated.  

2.
Sign the packing slip to verify the order is correct.

3. Fax the signed packing slip to Laura Weiler at the state WIC office at 573-526-1470.  WIC tags will be mailed upon receipt of your packing slip.

4. If your agency did not receive what was stated on the packing slip, please immediately contact Kathy Mertzlufft at the state WIC office at 573-526-4792.

[image: image1.png]Agency Name   COMMENTS   \* MERGEFORMAT       

 FILLIN   \* MERGEFORMAT 
Agency No.        

 COMMENTS   \* MERGEFORMAT 

Contact Person       
Phone Number       


	Harmony Manual Breast Pumps (20 per case)
	     
Case(s)

	Lactina Double Pumping Kits (20 per case)
	     
Case(s)

	Personal Double Electric Single-user Breast Pumps (3 per case)
	     
Case(s)





	Medela Lactina Select Electric Breast Pump(s)
	     
	     

	Reason for more electric pumps:     



*Agency inventory total should include all electric pumps currently loaned to participants and pumps available to loan.
Order Quantity


(# of Cases)








Agency Inventory 


Total (Each)*





Order Quantity


(Each)
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