WIC Proof of Eligibility Form (WIC 30) Reference Table


	Columns
	Description

	Service Date
	Record the date the participant or applicant completed the WIC Proof of Eligibility Form.

	Family/Economic Unit
	Record all members of the Family/Economic unit.  Record first and last legal name and any person(s) who contributes income to support the person(s) living in the home.  Remember to list the unborn baby, if applicable.  

Record the total in the field labeled “ECONOMIC UNIT SIZE.”

	Age
	Record the age of each member of the Family/Economic unit listed.

	Categorical Eligible (CE)
	Check box if the member of the Family/Economic unit is a prenatal, breastfeeding, non-breastfeeding women, infant, or child (up to their 5th birthday).  

	Physical Present (PP)
	Check box for each categorical eligible participant or applicant who is physically present at the time of eligibility.  If not, specify reason in the appropriate field labeled “SPECIFY REASONS FOR.” 

	Adjunct Eligibility

       FS – Food Stamps

       T – TANF

      M – Medicaid/ Temp 

         Medicaid

      MC+     
	For each adjunct eligible applicant or participant select the appropriate program column(s) for which they are participating in. 

Record the code related to how adjunct eligibility was verified using the “Proof of Adjunct Eligibility” key.  

	Proof of Income (PIN)
	Record all visually reviewed source(s) of income using the code(s) for the applicant, participant, or Family/Economic Unit found under the key “Proof of Income Is.”  

Record the code ADJ – for an adjunct eligible applicant or participant; visually reviewed source(s) of income is not required however; record all source(s)of income.   

	Annual Gross Income
	Record the annual gross income for the applicant, participant, or Family/Economic Unit for each source(s) of income.  

Add up the “Annual Gross Income” column and record amount in the field labeled “TOTAL ANNUAL INCOME.”   Check the appropriate box for if Adjunct Eligibility applies.  

If applicant is not income eligible, determine income eligibly by comparing the field “TOTAL ANNUAL INCOME” to the current Missouri Income Guidelines and Family/Economic Unit size. 

	Proof of Identity (PID)
	Record the code for the type of identification visually reviewed for each categorical eligible participant using the “Adult or Child/Infant Identification” key.  

	Proof of Residency (PRE)
	Record the code for the type of document visually reviewed  (one per Family/Economic unit) using the “Proof of Residency Is” key.  

	30-Day

(PIN, PID, PRE)
	Place an “X” under the appropriate column for which documentation is needed.  If at original assessment the applicant or participant failed to provide the appropriate proof of income, identity, or residency.

Instruct the applicant or participant that the required documentation must be provided within 30-days in order to ensure continued participation in the program.



	30-Day Follow Up Date
	Record the date when the applicant or participant returned with the appropriate proof of income, identity, or residency. 

Record the code for the missing proof in the appropriate column.  





Note: The “Proof of Eligibility” form is used to document program benefits for the Family/Economic unit and is valid for the longest certification period based on all members listed under the Family/Economic Unit column.   Local WIC providers will reassess income eligibility when the applicant or participant reports changes in their unit size or income, the delivery of the infant(s), and the expiration of the status of the longest certification period identified on the current WIC 30 form.   

