Dear Colleague and Friend of WIC:

In response to state and local organization requests, the National WIC Association and The Ad Council are pleased to offer you the opportunity to order free, localized television spots from the WIC public service advertising (PSA) campaign. These spots, tagged with your local WIC center name, are intended to help you build awareness for your coalition within your community. 

We are delighted to make a limited number of spots available at no charge on a first-come, first-served basis, but only to centers that plan to offer the PSAs to local TV stations.  You should not order these if you do not plan to submit them to local media for broadcast.  To view the two ads available for customization, go to www.adcouncil.org/campaigns/WIC, and click on the TV spots entitled, Itsy-Bitsy and Prenatal.

How to order:

· Fax or email the attached order form and be sure to clearly indicate your center name to appear at the end of the TV spot.  

· After submitting the attached order form, please allow at least three weeks for editing and delivery.

· You will receive one localized VHS tape for viewing.  This is not broadcast quality.  

What to do once you receive the localized tape:

· Research the local television stations, including cable outlets that you would like to approach.  Call the stations and ask for the name and title of the person who handles PSAs—most likely the PSA Director or the Public Affairs Director.

· Contact that person via phone or e-mail to introduce yourself and explain that you would like to discuss your organization’s role in the community and why your public service ad message is important.

· Use the attached “Media Outreach Guide” to help you develop your pitch. 

· Be persistent but polite and concise. Public Service Directors often hold a number of jobs at the station, so any contact will likely be very brief. In addition, competition for airtime is fierce, especially because media outlets are not obliged to use PSAs. Stations receive a large number of PSAs every day.
What to do once you receive commitment from a PSA Director to run the localized PSA:

· Find out what format the station requires for broadcast.   Use the order form you will receive with your localized VHS to order broadcast quality tapes for all the stations that have agreed to air your localized TV spots.  
Please note that the localized tapes you receive will be digitally encoded so the Ad Council can track where and when the localized spots run.  Please make sure the media outlet does not tamper with this digital encoding.  

If you have any questions regarding the campaign or these instructions, please contact Melissa Otero at 202-331-5072 or e-mail at motero@adcouncil.org.

Sincerely,

National WIC Association

Douglas Greenaway

Executive Director

