[image: image1.png]tr:

2 UPS: Re icrosoft Internet Explorer =18 x|
Fe E& Vew Fovaics Took b [

GBack v = - D [0 4| Quearch [Favortes Piieda B | - S

Address [ ] htps:/fwmmy.ups.comimyupsiregistrationtoc=en_Us =] @oo |unis 7

Beuiy Register

> Reasons to Redister

> Forgot UserID or Complete Form for My UPS Registration
Passworg
ST Pravide the fallowing information. Required fields are shown in bald,

Contact Information

Name:

Title:

Company or Name
Street Address:

R, Fl, Apt

Dept.

city:

State/Pravince/County (Other)
Us/Canada/Ireland;

Select One

Postal Code:
(Required for countries with *)

Country:
& S [ 3 [@ temet
Astart ||| (] & © 5 || @novel Grou... | Cawics0wo...| Ewic-30 ac...| Bmai From: ... | Blauidng Prin...[E]ups: Regis.. DS BN HAS BADEL  a53m






When you have completed registering you will receive an e-mail confirmation, which you will want to keep on file in your agency.  

Next, click on the “BEGIN YOUR SHIPMENT” link.

Complete the “CREATE A SHIPMENT” form.  

Then, you will be required to “complete the ship to” information. 

Next, click on the “ADD SHIPPING OPTIONS” link 

· Shipment Information section 

Click on the drop down arrow and select “UPS 2nd Day Air”.  

Click the drop down arrow and select number of packages.  

· Quantum View Notify section is optional.  You can send an e-mail message at the time of shipment, when an exception occurs, or when your shipment is delivered.
· Package Information section completed as instructed on the form.   

· Under the Payment section
At the bottom of the screen, select Bill Third Party. 

Enter UPS account number – 680714

Third Party Postal Code - 65109 5796

Then, click on the “SHIP NOW” link.  

NOTE:  When shipment has been sent the receiving agency should notify Mark Davis to remove the extra ink cartridges from the extra ink cartridges database.
Contact Mark Davis at � HYPERLINK "mailto:mark.davis@dhss.mo.gov" ��mark.davis@dhss.mo.gov� when you have extra printer ink to add to the extra printer ink list. 





UPS Electronic Shipment Instructions





Go to � HYPERLINK "http://www.ups.com/content/us/en/index.jsx" ��http://www.ups.com/content/us/en/index.jsx� click on register link and complete the Service Agreement.  This screen will appear next.  Complete the registration form to create your “MY UPS” account.  








