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WIC:  Local WIC Provider New Food Packages Implementation
1.0 Purpose:

The purpose of this contract is to provide funds to support the implementation of new food packages at the Local WIC Provider. 

2.0 Guidelines

2.1 The project shall address the goal of training local agency staff and educating WIC participants about the new food packages.  

3.0
 Deliverables:

3.1 The Contractor shall designate a nutrition staff member to be responsible for providing oversight and for monitoring the training and education activities necessary to implement the new food packages. 

3.2 The Contractor shall complete the new food packages implementation training and education activities required by the State WIC office during the current contract year with the available funds.
4.0
Budget/Allowable Costs:

4.1
The Contractor shall use the allocated funds only for new food packages implementation allowable personnel and material expenses listed below. 
4.1.1 Personnel Salaries—time used for being trained or training for Local WIC Provider staff or travel to and from the training site.
4.1.2 Travel—Miles accrued going to and from training or presentation of training.
4.1.3 Advertising/Media—Material announcing food package changes locally.
4.1.4 Nutrition Education Materials—Reprinting of materials used to train on the new food packages.
4.1.5 Miscellaneous—Other items approved by the State WIC office on an individual basis.

4.2 The Contractor shall request reimbursement for the allowable incurred expenditures on the monthly invoice for Special Funding #5.

5.0 Documentation:

5.1 The Contractor shall document each activity for new food packages implementation as follows:

5.1.1 Personnel:  Signed Timesheets

5.1.2 Travel:  Purpose, date, personnel traveling, and area visited.

5.1.3 Trainings:  Purpose, date, place and list of attendees, and agenda.

5.1.4 Copy of invoice for all purchases.

5.1.5 Copy of media and schedule:  type of media, times and dates published/aired, duration of ads, and proof of approval for ads.

