Tips & Tricks for Nutrition Assessment Screens


1.
Screen names are listed on the blue tent cards sent to all agencies.  Entry and update screens are the same names.

2.
An unanswered question on the form can be skipped on the screen.  Don't key false data into the screen to get past it.  If there are any incomplete questions at the end, the final screen will give you that information.  See #14 below.

3.
All screens have "F" key commands on the bottom of them along with the purpose of that key.  ie. F3, F4, F5, etc.

4.
The date completed is required on the first screen for all program codes.

5.
The age range is required for children.

6.
All Y/N questions require a Y or N to be keyed.  Multiple choice require an X beside the answer and comment questions require text.

7.
Questions on the forms with an asterisk (*), also have an (*) beside the question in the screens.

8.
On any screen, you can skip any question or skip the multiple choice answers by pressing the F10 key.  Note:  The tab key will take you to each field in the question, the F10 key will skip past all fields in that question.
9.
When you are finished with a full screen of answers, press CTRL or F8 to accept the data and go to the next page.  If you want to go backwards through the screens and make corrections while doing it, you simply press F7 and all data changed or keyed will be accepted just as if the CTRL key was pressed.

10.
The final screen for all categories is the HNAF screen.

11.
You can go to the HNAF screen at anytime while keying the NA by pressing the F5 key.

12.
The HNAF screen will show any risk factors that have been assigned from the cert screen and any risk factors assigned from the NA screens.  If there are already seven risk factors assigned from the certification record, and the NA triggers another risk factor, you will get a message that the RF from the NA was assigned but will not be stored on the cert screen because of all seven slots being filled.

13.
The HNAF screen will show any incomplete questions on the NA for that participant.  You can then access any incomplete question from this screen by pressing the F4 key.

14.
The HNAF screen will show a question for the CPA review, answer Y or N or leave blank until the proper answer can be keyed.

15.
Most of the messages are self explanatory that you might see on this screen but the two that you might see most often are:


b)  "Successful Completion".  This means that all questions are answered on the NA.


c)  "All Data Saved, Select Option to finish or Clear Screen"  This means that not all questions and/or the CPA question has been answered.  Choose the option you want (F key prompt at the bottom) or clear the screen to do something else and go back to that person's NA later.
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