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1.  Key any family member’s DCN and press CTRL.





2.  All members of the household will be listed in this lower section of the screen.








3.  Key the month/year the codes were given and the codes given, then press CTRL.








4.  All participants in the household that have a record that the date keyed includes, will populate with the cert/recert dates, and it will also assign the codes to the correct categories.








