Out of State Transfers - Keying Instructions
“Special Circumstances for Hurricane Katrina Refugees” - 

A. If verification of participation in another state cannot be done immediately, do the following:

1. The SCLR, common data (H201), health history (H204/H224), and pregnancy outcome data if B or N (H210) must be completed as usual.

2. Limited information must be entered for the certification screen (H401/H421).

· Cape Site - EEEE

· Guardian DCN - self explanatory

· Program Code - (P/B/N/I/C)

· STA - (O) note: this is an alpha letter not a zero
· Contact Date - date the participant contacted the Missouri WIC agency

· Type of Contact - (W or T)

· Financial Eligibility – Family size and Financial information must be keyed for the screen to accept.  Key the correct family size, key $1 as the income amount and key an A after the income amount.

· EDC date - prenatals only

· Risk Factor - (E2)

· Priority - (P-1, B-1, N-6, I-1, C-3)

· Food Package Code - as assigned by CPA

· FI Sequence - self explanatory

· Cycle - 1

· Service Date - date the MO WIC agency is serving the participant

Press the CTRL key.  The system should return a message "Enter recert date from VOC".  Enter the last day of the current month.

Note:  If any mistakes are made when entering this screen, you must clear the screen (Pause key) and start over.

