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WIC:  Local Agency Outreach 
1.0 Purpose:

The purpose of this contract is to provide funds to support Outreach to achieve one or both goals of increasing participation in WIC by pregnant women in their first trimester; and/or increasing the percentage of WIC participants who begin and continue to breastfeed.

2.0 Guidelines

2.1 The Contractor shall submit an Outreach plan for approval with their Local Agency Plan.  The project shall address at least one of the two major goals listed above.  The project will be reviewed by the Department for approval for funding by October 1 of the project year.  The project must receive approval before the contractor shall begin work.  

3.0
Outreach Deliverables:

3.1 The Contractor shall have a Coordinator who is responsible for overseeing, planning, and monitoring the outreach activities.

3.2 The Contractor shall complete the project as approved during the Federal Fiscal Year the funds are available.

4.0
Budget/Allowable Costs:

4.1
The Contractor shall use the allocated funds only for Outreach expenses listed below and approved on the Local Agency Plan.

4.1.1 Personnel

4.1.2 Travel

4.1.3 Advertising / Media

4.1.4 Nutrition and/or Breastfeeding Materials for Outreach

4.1.5 Educational Presentations

4.1.6 Mailing / Postage 

4.2 The Department reserves the right to reallocate Outreach funds at the end of the second quarter if the Contractor has spent less than forty-eight percent (48%) of the allocated funds or at the end of the third quarter if less than seventy-three percent (73%) has been spent.

4.3 The Contractor shall request reimbursement for the allowable Outreach incurred expenditures on the monthly WIC Invoice.

5.0 Documentation:

5.1 The Contractor shall document each activity for Outreach as follows:

5.1.1 Personnel:  Signed Timesheets

5.1.2 Travel:  Date, number of miles, personnel traveling, area visited.

5.1.3 Meetings:  Purpose, date, place and list of attendees.

5.1.4 Copy of invoice(s).

5.1.5 Copy of media documentation and schedule:  type of media, times and dates published/aired, duration of ads, and proof of approval for ads.

5.1.6 Copy of invoice for nutrition/breastfeeding materials and supplies purchased.

6.0 Special Provisions

6.1 The Contractor shall obtain approval from the state agency prior to the release of any publicity, publications, or material. 

