[image: image1.wmf][image: image2.wmf]TRAINING SCHEDULE
WIC and Nutrition Services

January 1 – June 31, 2006

HANDS ONLY
HANDS (Health Agency Network Data System)

January 25-27, 2006
April 12-14, 2006

February 22-24, 2006
May 17-19, 2006

March 22-24, 2006
June 14-16, 2006

Description: Interactive training required for any staff that key certification data and/or print food instruments.  Training includes keying certifications, recertifications and nutrition education.  This training also covers printing and replacing food instruments (checks), the manual (check) print program and the WIC Operations Manual.

Prerequisites:  (1) Completion of WIC Track 1 training, (2) his/her own UserID to access the mainframe, (3) knowledge of keyboard strokes used in the HANDS system and some experience with keying certification and recertification records AND (4), a basic knowledge of Windows operating system.

Location:  920 Wildwood, Jefferson City

Time: Contact Melissa Seaver

Trainer:  Melissa Seaver, Administrative Trainer
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