Memorandum of Understanding
Page 2 of 2

MEMORANDUM OF UNDERSTANDING
BETWEEN THE SUPPLEMENTAL NUTRITION PROGRAM FOR WOMEN, INFANTS AND CHILDREN (WIC)
(Name of Local WIC Provider Agency)
AND
(Name of Homeless Facility or Institution)
Effective (date from-to)
I.
GENERAL PURPOSE
The purpose of this Memorandum of Understanding made by and between (name of local WIC provider) and (name of outside homeless agency or institution) is to address requirements of communal food institutions when WIC participants to live in homeless facilities or institutions.  The Memorandum of Understanding will also address the sharing of information of Special Supplemental Nutrition Program for Women, Infants and Children (WIC) applicants and participants.
The intent of the agreement is to facilitate coordination of all health and social service needs of an individual who is WIC eligible.
II.
RESPONSIBILITIES
The (Local WIC Provider) agrees to: (list out what the LWP is providing to the agency you are coordinating services with)
1.
Provide WIC benefits to pregnant, breastfeeding and postpartum women, infants or children who meet eligibility requirements and who reside in a homeless facility or institution;
2.
Treat equally all WIC participants whether residing in a family household, homeless facility or other institution;
3.
Have the WIC participant’s parent or guardian sign the Disclosure of Information form after the certification process.
4.  Contact the (name of homeless facility or institution) one (1) time per month to ensure continued compliance with listed conditions; and
5.  Request the (name of homeless facility or institution) to notify the (name of local WIC provider) if it ceases to meet any of these conditions.
The (name of homeless facility or institution) agrees to:
1.
Not accrue financial or in-king benefit from the WIC participant’s participation in the WIC program, e.g. by reducing its expenditures for food service because its residents are receiving WIC foods;
2.
Keep WIC foods exclusively for the WIC participant for whom the food was prescribed for;
3.
Keep WIC participant’s foods separate from communal foods;
4. Places no constraints on the ability of the participant to partake of WIC program benefits including education.
5. Not disclose WIC participant information to anyone outside of WIC or (name of homeless facility or institution) or any other third party.

This memorandum is effective upon the signatures of the authorizing official of each Agency and shall remain in effect for (number of years).  One of the participating parties may provide written notice of termination prior to the end date.  Such notice shall be given to the other party at least 30 days in advance of termination date.  This memorandum may be modified by written approval of the officials signing the agreement.
The Agreement is made in accordance with Section 246.7 (m) of the 2007 Code of Federal Regulations Title 7 governing the administration of the WIC program pertaining to certification of persons in homeless facilities and institutions.
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