New Budget Adjustment Format

When entering Budget Adjustments you will now need to enter Contract Services, Administrative Office, Facilities Costs, Equipment Purchases, Indirect (if selected on LAP) and Computer Hardware/Software by selecting the corresponding TAB at the top of your screen (like you do for Personnel Compensation now).
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‘Admin Cost Reports | ENTTIVYTIECISINg invoice Submitted Report |/ Reports |/ Main Menu
Agency: 30000FFY:2016
AN i e |
Special Funding Adjustment Pages
/BFPC SF1 |,/ BFPC SF-2 |,/ BF Friendly incentive SF-3_ |,/ Dietetic intern SF-4 |/ Service SF-6 |,/ Project Enhancement SF-7 |
Budget Adjustment Itemization
/ Contract Services |/ Administrative Expenses |/ Facility Expenses |/ Indirect Expenses |/ Equipment Purchases |/ Hardware Purchases |
Only one special funding may be entered per budget adjustment.
Budget Adjustment Request
‘Save Budget Adjustment Delete Budget Adjusiment
Caseload Data
Contracted Caseload: 1,500] [_Save Caseload
Rate-Per-Paricipant 51350 ‘Save Rate-Per-Participant
Total WIC Budget: $20250
Total Nutrion
Operational Education
Financial Data Cost Porion Draft
Personnel Compensation 50.00] 50.00
Persannel Benets 50.00] 50.00
Contract Senvices
Conference /Training| 50.00 50.00]
Travel 50.00] 50.00
Administrative Offce|
Medical Materials 50.00]
Facilties Costs
Indirect Costs|
Eaquipment Purchases
‘Computer Hard / Software |
Nutiion aterials| 50.00] 5000
WIC Subtotal $0.00 $0.00
Report Certification
* Signature
*Title
N Draft
‘Submit Date 052015 v
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First you select the TAB you wish to reduce. In the Example it was Contract Services. If you had categories in your LAP, choose the correct item and then enter the amount in Cost and Nutrition Portion you wish to reduce the line item by. In the example it is -1000.00 Cost with no Nutritional Education portion. Click the ADD button for the line item. You will see it populate the top portion of the page. You can then click the BACK button.

(Reminder the Nutritional Education Portion CAN NOT exceed the cost.  
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You will now see the reduced amount populate in the line item on the main screen.  [image: image3.png]LI © it loriest2 778/l apostest Tp=1565 1620830091358 udget Adjusment
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Special Funding Adjustment Pages

/'BFPC S |/ BFPC SF-2 |/ BF Friendly incentive SF-3 |/ Dietetic Intern SF-4 |,/ Service SF-6_|// Project Enhancement SF-7 |

Budget Adjustment itemization

/ Contract Services |/ Administrative Expenses |/ Facility Expenses |/ Indirect Expenses |/ Equipment Purchases |/ Hardware Purchases |

Only one special funding may be entered per budget adjustment.

Budget Adjustment Request

‘Save Budget Adjustment Delete Budget Adjustment
Caseload Data
Contracted aseload: 1,500] [_Save Caseload
Rate Per-Participant 51350 ‘Save Rate-Per Partcipant
‘Total WIC Budget: $20,250
Tota Nutiton
Operational Education
Financial Data Gost Portion Draft
Personnel Compensatin| 5000 5000
Personnel Benefts| 5000 5000
Contract Senvices 100000 5000
Conference / Training| $0.00] $0.00]
Travel 5000 5000
Administratve Offce
Medical Materials| 5000
Facilies Costs [
IndirectCosts[

Equipment Purchases
Computer Hard / Software|

Nutrtion Materials| 5000 50,00

'WIC Subtotal -51,000.00 $0.00

Report Certification
* signature

* Tite

Draft

* Submit Date [f01152015

* Form Completed

* Required Justiication

‘Save Budget Adjustment Delste Budgst Adjustment

Budget Before Changes Budget After Changes
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Now you must enter the increase portion of your Budget Adjustment.  In the example Facilities Cost is increased.  Again if you have categories added in the lap you will select the correct one from the drop down list. Click ADD button and you will see it populate at the top of the page.
(Reminder- you CAN NOT increase Indirect)
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Click the Back Button and you will see your completed Budget Adjustment.  (Reminder the WIC Subtotal must equal zero). Save the Budget Adjustment, Sign, add your Title and Justification information. When you have it complete choose yes and save again to submit.
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) Offce of Admiristator

Contract Services |/ Administrative Expenses |/ Facility Expenses |/ Indirect Expenses

Only one special funding may be entered per budget adjustment.

Budget Adjustment Request

Equipment Purchases |/ Hardware Purchases

‘Save Budget Adjustment Delete Budget Adjustment
Caseload Data
Gonlracted Caseload: 1.500] [ Save Caseloa
Rate-Per-Paricpant: 51350] [ Save Rale-PerParicpant
Total WIC Budget: $20,250
Total Nution
Operational Education
Financial Data Cost Portion Draft
Personnel Compensation 5000 5000
Personnel Benefis 5000 5000
Gonlract Senices 100000 5000
Conference / Training| $0.00] $0.00
Travel 5000 5000
Administrative Offc|
Wedical Materials 5000
Falfes Costs 100000
IndirectCosls
Equipment Purchases
‘Computer Hard  Software
Nution Materals 5000 5000
WIC Subtotal $0.00 $0.00
Report Certifcation
* Signature
* Title
N Draft
submitDate [or52015
* Form Completed. Oves
* Required Justification
‘Save Budget Adjustment Delete Budget Adjustment

Budget Before Changes Budget After Changes
I.E. Budget Before Changes ILE. Budget After Changes
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