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SENIOR COMMUNITY SERVICE EMPLOYMENT PROGRAM (SCSEP)
PROGRAM YEAR (PY) 2015
TERMS AND CONDITIONS

Order of Precedence

The terms and conditions of this Notice of Award and other requirements have the following order
of precedence if there is any conflict in what they require: (1) Title V of the Older American Act
(OAA) Amendments of 2006; (2) 20 CFR Part 641; (3) terms and conditions of award.

Funding Opportunity Announcement

The Training and Employment Guidance Letter WIOA NO. 25-14
http://wdr.doleta.gov/directives/attach/TEGL/TEGL 25-14 Acc.pdf are hereby incorporated into
this Grant Agreement. Recipients are bound by the authorizations, restrictions, and requirements
contained in the Training and Employment Guidance Letter.

Approved Statement of Work

The award recipient’s project narrative is taken as the Statement of Work. It has been included as
Attachment D. If there is any inconsistency between items in this project narrative and any
Department of Labor (DOL) regulation, guidance or OMB cost principle, the DOL regulation,
guidance or cost principle will prevail.

Approved Budget

The recipient’s budget documents are attached in this Notice of Award Package. The documents
are: 1) the SF-424, included at Attachment A; 2) the SF-424 A, included at Attachment B; and 3) the
Budget Narrative, included at Attachment C. The recipient must confirm that all costs are allowable
before expenditure. Pursuant 2 CFR 2900.1, approval of the budget as awarded does not constitute
prior approval of those items specified in the 2 CFR 200 or this grant award as requiring prior
approval. The Grant Officer is the only official with the authority to provide such approval.

Evaluation, Data, and Implementation

The recipient must cooperate with the DOL in the conduct of a third-party evaluation, including
providing DOL or its authorized contractor with appropriate data and access to program operating
personnel and participants in a timely manner.


http://wdr.doleta.gov/directives/attach/TEGL/TEGL_25-14_Acc.pdf

6. Indirect Costs Rate and Cost Allocation Plan
_X_A. Acurrent federally approved Negotiated Indirect Cost Rate Agreement (NICRA) or
current federally approved Cost Allocation Plan (CAP) has been provided — copy
attached. Regarding only the NICRA:

(1) Indirect Rate approved: see attached

(2) Type of Indirect Cost Rate: see attached (i.e. Provisional/Predetermined/Fixed)
(3) Allocation Base: see attached

(4) Current period applicable to rate: see attached

Estimated Indirect Costs are shown on the SF-424A budget form. If a new NICRA is
issued during the life of the grant, it must be provided to DOL within 30 days of
issuance. Funds may be re-budgeted as necessary between direct and indirect costs
consistent with institutional requirements and DOL regulations for prior approval,
however the total amount of grant award funding will not be increased. Any budget
changes impacting the Statement of Work and agreed upon outcomes or deliverables
require a request for modification and prior approval from the Grant Officer.

___B. (1) Latest NICRA or CAP approved by the Federal Cognizant Agency1 (FCA) is not
current, or

(2) No NICRA or CAP has ever been approved by an FCA.

URGENT NOTICE: Estimated indirect costs have been specified on the SF-424A, Section
B, Object Class Category “j”, however only S N/A or 10% of the Personnel line] will be
released to support indirect costs in the absence of a NICRA or CAP approved by the
cognizant agency. The remaining funds which have been awarded for Indirect Costs are
restricted and may not be used for any purpose until the awardee provides a signed
copy of the NICRA or CAP and the restriction is lifted by the Grant Officer. Upon receipt
of the NICRA or CAP, ETA will issue a grant modification to the award to remove the
restriction on those funds.

The awardee must submit an indirect cost rate proposal or CAP. These documents
should be submitted to DOL’s Division of Cost Determination (DCD), or to the awardee’s
Federal Cognizant Agency. In addition, the awardee must notify the Federal Project
Officer that the documents have been sent. Contact information for the DCD is available
at http://www.dol.gov/oasam/boc/dcd/. If this proposal is not submitted within 90
days of the effective date of the award, no funds will be approved for the
reimbursement of indirect costs. Failure to submit an indirect cost proposal by the
above date means the grantee will not receive further reimbursement for indirect costs
until a signed copy of the federally approved NICRA or CAP is provided and the
restriction is lifted by the Grant Officer. All indirect charges must be returned through
the Payment Management System and no indirect charges will be reimbursed.

The total amount of DOL’s financial obligation under this grant award will not be
increased to reimburse the awardee for higher negotiated indirect costs.

1 The Federal agency providing the organization the preponderance of direct Federal funds.



____C. The organization elected to exclude indirect costs from the proposed budget. Please be
aware that incurred indirect costs (such as top management salaries, financial oversight,
human resources, payroll, personnel, auditing costs, accounting and legal, etc. used for
the general oversight and administration of the organization) must not be classified as
direct costs; these types of costs are indirect costs. Only direct costs, as defined by the
applicable cost principles, will be charged. Audit disallowances may occur if indirect
costs are misclassified as direct.

D. The organization has never received a negotiated indirect cost rate and, pursuant to the
exceptions noted at 2 CFR 200.414(f) in the Cost Principles, has elected to charge a de
minimis rate of 10% of modified total direct costs (see 2 CFR 200.68 for definition) which
may be used indefinitely. This methodology must be used consistently for all Federal
awards until such time as you choose to negotiate for an indirect cost rate, which you
may apply to do at any time. (See 2 CFR 200.414(f) for more information on use of the
de minimis rate.)

If DOL is your FCA, grantees should work with DOL’s DCD, which has delegated authority to
negotiate and issue a NICRA or CAP on behalf of the Federal Government. More information
about DOL’s DCD is available at http://www.dol.gov/oasam/boc/dcd/. This website has
guidelines to develop indirect cost rates, links to the applicable cost principles, and contact
information. The DCD also has Frequently Asked Questions providing general information about
the indirect cost rate approval process and due dates for provisional and final indirect cost rate
proposals at http://www.dol.gov/oasam/faqs/FAQ-dcd.htm.

7. Federal Project Officer
The DOL/ETA Federal Project Officer (FPO) for this award is:

Name: Gary Lewis
Telephone: 312-596-5522
E-mail: lewis.gary@dol.gov

The FPO is not authorized to change any of the terms or conditions of the award or approve prior
approval requests. Any changes to the terms or conditions or prior approvals must be approved by
the Grant Officer through the use of a formally executed award modification.

8. Funding Restrictions

a.

Non-Federal Share (Match or Cost Share)

This award includes match a non-Federal share (match or cost share) of $237,223 Per Section
502(c)(1) of the Older Americans Act and 20 CFR 641.809, DOL will pay no more than 90 percent
of the total cost of activities carried out under a SCSEP grant. The costs that the recipient incurs
in fulfilling its matching or cost-sharing requirement are subject to the same requirements,
including the cost principles, that are applicable to the use of Federal funds. Such costs must be
reasonable, allocable and allowable to the program. Such costs must be verifiable in the
recipient’s records, obtain prior approval where required, and adhere to the guidelines



specified in 2 CFR 200.306. The non-Federal share, whether in cash or in-kind, is expected to
adhere to the same cost limitations. The recipient cannot claim a cost as both an allowable cost
and as a match expenditure. The recipient must meet its cost share commitment over the life of
the award. Cost share or match must be reported on the ETA-9130 quarterly financial report
under the Recipient Share section.

. Administrative Costs

Administrative costs under this grant are not to exceed 13.5% of the grant amount. If necessary,
certain exceptions can raise this limit to up to 15% of the grant amount, but necessitate prior
approval from the Grant Officer. Administrative costs, as defined in the Older Americans Act
2006 Amendments — Section 502(c)(4), are the costs, both personnel-related and non-
personnel-related and both direct and indirect, associated with the following: ““(A) The costs of
performing general administrative functions and of providing for the coordination of functions,
such as the costs of— ““(i) accounting, budgeting, and financial and cash management; “(ii)
procurement and purchasing; (iii) property management; ‘(iv) personnel management; ‘(v)
payroll functions; ‘(vi) coordinating the resolution of findings arising from audits, reviews,
investigations, and incident reports; (vii) audits; (viii) general legal services; (ix) developing
systems and procedures, including information systems, required for administrative functions;
(x) preparing administrative reports; and (xi) other activities necessary for the general
administration of government funds and associated programs. ‘(B) The costs of performing
oversight and monitoring responsibilities related to administrative functions. (C) The costs of
goods and services required for administrative functions of the project involved, including goods
and services such as rental or purchase of equipment, utilities, office supplies, postage, and
rental and maintenance of office space. (D) The travel costs incurred for official business in
carrying out administrative activities or overall management. (E) The costs of information
systems related to administrative functions (such as personnel, procurement, purchasing,
property management, accounting, and payroll systems), including the purchase, systems
development, and operating costs of such systems. (F) The costs of technical assistance,
professional organization membership dues, and evaluating results obtained by the project
involved against stated objectives.

Administrative costs under this award follow the definition in the Workforce Investment Act at
20 CFR 667.220(b) and (c). In addition, the Office of National Programs (ONP) Bulletin 99-003

(dated December 10, 1999) provides further clarification on ETA’s policy on administrative cost
limits for the WIA Section 166 Program (http://www.doleta.gov/dinap/bulletins/onp9903.cfm).

Consultants

For the purposes of this award, fees paid to a consultant shall be limited to $S585 per day
without additional Grant Officer approval. Regulations regarding the determining of a
consultant’s rate of pay are located at 5 CFR 304.104 with the calculation for a maximum
amount located at 5 CFR 304.105.

Salary and Bonus Limitations
Under Public Law 113-235, Section 105, none of the funds appropriated under the heading
“Employment and Training” shall be used by a recipient or sub-recipient of such funds to pay the


http://www.doleta.gov/dinap/bulletins/onp9903.cfm

salary and bonuses of an individual, either as direct costs or indirect costs, at a rate in excess of
Executive Level Il. The Executive Level Il salary may change yearly and is located on the
OPM.gov website (http://www.opm.gov/policy-data-oversight/pay-leave/salaries-
wages/2015/executive-senior-level). The salary and bonus limitation does not apply to
contractors providing goods and services as defined in 2 CFR 200.330. Where States are
recipients of such funds, States may establish a lower limit for salaries and bonuses of those
receiving salaries and bonuses from subrecipients of such funds, taking into account factors
including the relative cost-of-living in the State, the compensation levels for comparable State or
local government employees, and the size of the organizations that administer Federal programs
involved including Employment and Training Administration programs. See Training and
Employment Guidance Letter No. 5-06 for further clarification, available at
http://wdr.doleta.gov/directives/corr doc.cfm?DOCN=2262

Budget Flexibility

As directed in 2 CFR 200.308(e), the transfer of funds among direct cost categories or programs,
functions and activities is restricted such that if the cumulative amount of such transfers
exceeds or is expected to exceed 10 percent of the total budget as last approved by the Federal
awarding agency, the recipient must receive prior approval from the Grant Officer.

Any changes to personnel costs within the personnel line item do not require a grant
modification unless the changes result in a change to the amount listed on the SF 424a
Personnel line. It is recommended that your assigned Department of Labor (DOL) Federal
Project Officer (FPO) review within-line changes prior to implementation to ensure they do not
require a modification.

Mileage Reimbursement Rates

Pursuant to 2 CFR 200.474(a), recipients must have policies and procedures in place related to
travel costs; however, for reimbursement on a mileage basis, this federal award cannot be
charged more than the maximum allowable Mileage Reimbursement Rates for Federal
employees. The 2015 Mileage Reimbursement Rates are:

Modes of Transportation Effective/Applicability Date Rate per mile
Privately owned automobile January 1, 2015 $0.575
Privately owned motorcycle January 1, 2015 $0.545

Mileage rates must be checked annually at www.gsa.gov/mileage to ensure compliance.

Restriction on Health Benefits Coverage

The recipient must ensure that the use of these funds for health benefits coverage complies
with 506 and 507 of Division G of Public Law 113-235, the Consolidated and Further Continuing
Appropriations Act, 2015.


http://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=2262
http://www.gsa.gov/mileage

Q: Federal law prohibits the use of federal funds to pay for an abortion or for “health benefits
coverage” that includes the coverage of abortion, except in limited circumstances. Is a State
grantee prohibited from offering a health benefit that covers abortions?

A: While States are prohibited from using federal funds for such purpose, a State may use State
funds (other than the State’s contribution of Medicaid matching funds) or other non-federal
funds to contract separately with a managed care provider to provide abortion coverage. State
grantees that wish to provide abortion coverage must determine how best to ensure
compliance with federal law so that federal funds are not used for the cost of abortion
coverage.

9. Administrative Requirements

a. System for Award Management and Universal Identifier Requirements

1. Requirement for System of Award Management

Unless you are exempted from this requirement under 2 CFR 25.110, you as the recipient must
maintain the currency of your information in the SAM until you submit the final financial report
required under this award or receive the final payment, whichever is later. This requires that
you review and update the information at least annually after the initial registration, and more
frequently if required by changes in your information or another award term.

2. Requirement for unique entity identifier

If you are authorized to make subawards under this award, you:
i. Must notify potential subrecipients that no entity (see definition in paragraph [3] of
this award term) may receive a subaward from you unless the entity has provided its
unique entity identifier to you.
ii. May not make a subaward to an entity unless the entity has provided its unique entity
identifier to you.

3. Definitions
For purposes of this award term:
i. System of Award Management(SAM) means the Federal repository into which an
entity must provide information required for the conduct of business as a recipient.
Additional information about registration procedures may be found at the SAM Internet
site (currently at http://www.sam.gov).
ii. Unique entity identifier means the identifier required for SAM registration to uniquely
identify business entities.
iii. Entity, as it is used in this award term, means all of the following, as defined at 2 CFR
part 25, subpart C:
a. A Governmental organization, which is a State, local government, or Indian
Tribe;
b. A foreign public entity;
c. A domestic or foreign nonprofit organization;
d. A domestic or foreign for-profit organization; and



e. A Federal agency, but only as a subrecipient under an award or subaward to a
non-Federal entity.

iv. Subaward:

a. This term means a legal instrument to provide support for the performance of
any portion of the substantive project or program for which you received this
award and that you as the recipient award to an eligible subrecipient.

b. The term does not include your procurement of property and services needed
to carry out the project or program (for further explanation, see 2 CFR 200.330).
c. A subaward may be provided through any legal agreement, including an
agreement that you consider a contract.

v. Subrecipient means an entity that:

a. Receives a subaward from you under this award; and

b. Is accountable to you for the use of the Federal funds provided by the
subaward.

b. Federal Funding Accountability and Transparency Act

1. Reporting of first-tier subawards.

i. Applicability. Unless you are exempt as provided in paragraph [4.] of this award
term, you must report each action that obligates $25,000 or more in Federal funds
that does not include Recovery funds (as defined in section 1512(a)(2) of the
American Recovery and Reinvestment Act of 2009, Pub. L. 111-5) for a subaward to
an entity (see definitions in paragraph [5.] of this award term).

ii. Where and when to report.

a.

You must report each obligating action described in paragraph [1.i.] of this
award term to http://www.fsrs.gov.

For subaward information, report no later than the end of the month
following the month in which the obligation was made. (For example, if the
obligation was made on November 7, 2010, the obligation must be reported
by no later than December 31, 2010.)

iii. What to report. You must report the information about each obligating action that
the submission instructions posted at http://www.fsrs.gov specify.

2. Reporting Total Compensation of Recipient Executives.
i. Applicability and what to report. You must report total compensation for each of

your five most highly compensated executives for the preceding completed fiscal
year, if—

a.

the total Federal funding authorized to date under this award is $25,000 or

more;

in the preceding fiscal year, you received—

(A) 80 percent or more of your annual gross revenues from Federal
procurement contracts (and subcontracts) and Federal financial assistance
subject to the Transparency Act, as defined at 2 CFR 170.320 (and
subawards); and

(B) $25,000,000 or more in annual gross revenues from Federal procurement
contracts (and subcontracts) and Federal financial assistance subject to
the Transparency Act, as defined at 2 CFR 170.320 (and subawards); and


http://frwebgate.access.gpo.gov/cgi-bin/leaving.cgi?from=leavingFR.html&log=linklog&to=http://www.fsrs.gov
http://www.fsrs.gov/

c. The public does not have access to information about the compensation of
the executives through periodic reports filed under section 13(a) or 15(d) of
the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104
of the Internal Revenue Code of 1986. (To determine if the public has access
to the compensation information, see the U.S. Security and Exchange
Commission total compensation filings at
http://www.sec.gov/answers/execomp.htm.)

ii. Where and when to report. You must report executive total compensation described
in paragraph [2.i.] of this award term:

a. As part of your registration profile at http://www.sam.gov.

b. By the end of the month following the month in which this award is made,
and annually thereafter.

3. Reporting of Total Compensation of Subrecipient Executives.

i. Applicability and what to report. Unless you are exempt as provided in paragraph
[4.]of this award term, for each first-tier subrecipient under this award, you shall
report the names and total compensation of each of the subrecipient's five most
highly compensated executives for the subrecipient's preceding completed fiscal
year, if—

a. inthe subrecipient's preceding fiscal year, the subrecipient received—

(A) 80 percent or more of its annual gross revenues from Federal
procurement contracts (and subcontracts) and Federal financial assistance
subject to the Transparency Act, as defined at 2 CFR 170.320 (and
subawards); and

(B) $25,000,000 or more in annual gross revenues from Federal procurement
contracts (and subcontracts), and Federal financial assistance subject to
the Transparency Act (and subawards); and

b. The public does not have access to information about the compensation of
the executives through periodic reports filed under section 13(a) or 15(d) of
the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104
of the Internal Revenue Code of 1986. (To determine if the public has access
to the compensation information, see the U.S. Security and Exchange
Commission total compensation filings at
http://www.sec.gov/answers/execomp.htm.)

ii. Where and when to report. You must report subrecipient executive total
compensation described in paragraph [3.i] of this award term:

a. To the recipient.

b. By the end of the month following the month during which you make the
subaward. For example, if a subaward is obligated on any date during the
month of October of a given year (i.e., between October 1 and 31), you must
report any required compensation information of the subrecipient by
November 30 of that year.

4. Exemptions
If, in the previous tax year, you had gross income, from all sources, under $300,000, you are
exempt from the requirements to report:
i. Subawards, and


http://frwebgate.access.gpo.gov/cgi-bin/leaving.cgi?from=leavingFR.html&log=linklog&to=http://www.sec.gov/answers/execomp.htm
http://www.sam.gov/
http://frwebgate.access.gpo.gov/cgi-bin/leaving.cgi?from=leavingFR.html&log=linklog&to=http://www.sec.gov/answers/execomp.htm

5. Definitions.

The total compensation of the five most highly compensated executives of any
subrecipient.

For purposes of this award term:
Entity means all of the following, as defined in 2 CFR part 25:

a.

® oo o

A Governmental organization, which is a State, local government, or Indian
tribe;

A foreign public entity;

A domestic or foreign nonprofit organization;

A domestic or foreign for-profit organization;

A Federal agency, but only as a subrecipient under an award or subaward to a
non-Federal entity.

Executive means officers, managing partners, or any other employees in
management positions.
Subaward:

a.

This term means a legal instrument to provide support for the performance of
any portion of the substantive project or program for which you received this
award and that you as the recipient award to an eligible subrecipient.

The term does not include your procurement of property and services needed
to carry out the project or program (for further explanation, see [2 CFR
200.330]).

A subaward may be provided through any legal agreement, including an
agreement that you or a subrecipient considers a contract.

Subrecipient means an entity that:

a.
b.

Receives a subaward from you (the recipient) under this award; and
Is accountable to you for the use of the Federal funds provided by the
subaward.

Total compensation means the cash and noncash dollar value earned by the
executive during the recipient's or subrecipient's preceding fiscal year and includes
the following (for more information see 17 CFR 229.402(c)(2)):

a.
b.

Salary and bonus.

Awards of stock, stock options, and stock appreciation rights. Use the dollar
amount recognized for financial statement reporting purposes with respect to
the fiscal year in accordance with the Statement of Financial Accounting
Standards No. 123 (Revised 2004) (FAS 123R), Shared Based Payments.
Earnings for services under non-equity incentive plans. This does not include
group life, health, hospitalization or medical reimbursement plans that do not
discriminate in favor of executives, and are available generally to all salaried
employees.

Change in pension value. This is the change in present value of defined benefit
and actuarial pension plans.

Above-market earnings on deferred compensation which is not tax-qualified.
Other compensation, if the aggregate value of all such other compensation
(e.g. severance, termination payments, value of life insurance paid on behalf
of the employee, perquisites or property) for the executive exceeds $10,000.



Personally Identifiable Information

Recipients must recognize and safeguard personally identifiable information (Pll) except where
disclosure is allowed by prior written approval of the Grant Officer or by court order. Recipients
must meet the requirements in Training and Employment Guidance letter (TEGL 39-11,
Guidance on the Handling and Protection of Personally Identifiable Information (Pll)), (located at
http://wdr.doleta.gov/directives/corr doc.cfm?DOCN=7872)

. Audits

Organization-wide or program-specific audits shall be performed in accordance with the Single
Audit Act Amendments of 1996. Recipients that expend $750,000 or more in a year in Federal
awards shall have an audit conducted for that year in accordance with the requirements
contained in 2 CFR 200.501. The provisions of 2 CFR Subpart F, Audit Requirements, will apply to
audits of non-Federal entity fiscal years beginning on or after December 26, 2014. The revised
audit requirements are not applicable to fiscal years beginning prior to that date.

Equipment

Recipients must receive prior approval from the DOL/ETA Grant Officer for the purchase of any

equipment with a per unit acquisition cost of $5,000 or more, and a useful life of more than one
year. This includes the purchases of Automated Data Processing (ADP) equipment. Equipment

purchases must be made in accordance with 2 CFR 200.313 or 2 CFR 200.439.

This grant award does not give approval for equipment specified in a recipient’s budget or
statement of work unless specifically approved above. If not specified above, the recipient must
submit a detailed description list to the FPO for review within 90 days of the Notice of Award
date. Failure to do so within 90 days may impact the approval of equipment.

Recipients may not purchase equipment in the last year of performance. If any approved
acquisition has not occurred prior to the last year of performance, approval for that item(s) is
rescinded.

Program Income

The recipient is required to utilize the addition method if any Program Income is generated
throughout the duration of this award. The recipient is allowed to deduct costs incidental to
generating Program Income to arrive at a Program Income. Additional information about
program income is located in 2 CFR 200.307(b).

Pre-Award
All costs incurred by the recipient prior to the start date specified in the award issued by the
Department are incurred at the recipient’s own expense.

Reports (general)
All ETA recipients are required to submit quarterly financial and narrative progress reports for
each grant award.

A. Quarterly Financial Reports. All ETA recipients are required to report quarterly financial
data on the ETA 9130. ETA 9130 reports are due no later than 45 calendar days after the
end of each specified reporting quarter. Reporting quarter end dates are June 30,
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September 30, December 31, and March 31. A final financial closeout report is required
to be submitted no later than 90 calendar days after the grant period of performance
ends. For guidance on ETA'’s financial reporting, reference Training and Employment
Guidance Letter (TEGL) 13-12.

ETA requires all grant recipients to submit the 9130 form electronically through an on-
line reporting system. Expenditures are required to be reported on an accrual basis,
cumulative from the beginning of the life of a grant, through the end of each reporting
period.

The instructions for accessing both the on-line financial reporting system and the HHS
Payment Management System can be found in the transmittal memo accompanying this
Notice of Award. To gain access to the online financial reporting system, a request for a
password and pin must be submitted via e-mail to ETApassword.pin@dol.gov. The
Financial Report Access Document, copies of the ETA 9130, and detailed reporting
instructions are available at www.doleta.gov/grants/financial reporting.cfm.

Quarterly Narrative Progress Reports. Recipients are required to submit a narrative
quarterly and final report to the designated Federal Project Officer (FPO) on grant
activities funded under this award. All reports are due no later than 45 calendar days
after the end of each specified reporting quarter. Reporting quarter end dates are June
30, September 30, December 31, and March 31.

1. The last quarterly progress report that recipients submit will serve as the grant’s
Final Performance Report. This report should provide both quarterly and
cumulative information on the grant’s activities. It must summarize project
activities, employment outcomes and other deliverables, and related results of
the project.

2. The recipient shall use any standard forms and instructions to report on training
and employment outcomes and other data relating to the progress reports as
provided by ETA.

3. The recipient shall utilize standard reporting processes and electronic reporting
systems to submit their quarterly progress reports as provided by ETA.

Managing Subawards

Subaward means an award provided by a pass-through entity to a subrecipient for the
subrecipient to carry out part of a Federal award received by the pass-through entity. It does not
include payments to a contractor or payments to an individual that is a beneficiary of a Federal
program. A subaward may be provided through any form of legal agreement, including an
agreement that the pass-through entity considers a contract.

The provisions of the Terms and Conditions of this award will be applied to any subrecipient
under this award. The recipient is responsible for the monitoring of the subrecipient, ensuring
that the Terms and Conditions are in all subaward packages and that the subrecipient is in
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compliance with all applicable regulations and the terms and conditions of this award (2 CFR
200.101(b)(1)).

Final Year/Closeout Requirements

At the end of the grant period, the recipient will be required to close the grant with ETA. The
recipient will be notified approximately 15 days prior to the end of the period of performance
that the initiation of closeout will begin at the end of the grant. Information concerning the
recipient’s responsibilities at closeout may be found in 2 CFR 200.343.

Publicity

No funds provided under this grant shall be used for publicity or propaganda purposes, for the
preparation, distribution or use of any kit, pamphlet, booklet, publication, radio, television or
film presentation designed to support or defeat legislation pending before the Congress or any
state or local legislature or legislative body, except in presentation to the Congress or any state
or local legislature itself, or designed to support or defeat any proposed or pending regulation,
administrative action, or order issued by the executive branch of any state or local government,
except in presentation to the executive branch of any state or local government itself. Nor shall
grant funds be used to pay the salary or expenses of any recipient or agent acting for such
recipient, related to any activity designed to influence the enactment of legislation,
appropriations, regulation, administrative action, or Executive Order proposed or pending
before the Congress, or any state government, state legislature, or local legislature body other
than for normal and recognized executive-legislative relationships or participation by an agency
or officer of a state, local, or tribal government in policymaking and administrative processes
within the executive branch of that government.

Public Announcements

When issuing statements, press releases, requests for proposals, bid solicitation, and other
documents describing project or programs funded in whole or in part with Federal money, all
recipients receiving Federal funds, shall clearly state (1) the percentage of the total cost of the
program or project which will be financed with Federal money, (2) the dollar amount of Federal
funds for the project or program, and (3) the percentage and dollar amount of the total costs of
the project or program that will be financed by non-governmental sources.

. Procurement

The Uniform Administrative Requirements (2 CFR 200.317-36) require all recipient procurement
transactions to be conducted in a manner to provide, to the maximum extent practical, open
and free competition. If the statement of work identifies a specific entity to provide goods or
services, the DOL ETA’s award does not provide the justification or basis to sole-source the
procurement, i.e., avoid competition.
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n. Vendor/Contractor
The term “contractor”, sometimes referred to as a vendor, is a dealer, distributor, merchant or
other seller providing goods or services that are required for the conduct of a Federal program.
(2 CFR 200.23) These goods or services may be for an organization's own use or for the use of
beneficiaries of the Federal program. Additional guidance on distinguishing between a
subrecipient and a contractor (vendor) is provided in 2 CFR 200.330. When procuring contractor
provided goods and services, DOL ETA recipients and subrecipients must follow the
procurement requirements 2 CFR 200.319, which call for free and open competition.

o. Intellectual Property Rights
The Federal Government reserves a paid-up, nonexclusive and irrevocable license to reproduce,
publish or otherwise use, and to authorize others to use for federal purposes: i) the copyright in
all products developed under the grant, including a subgrant or contract under the grant or
subgrant; and ii) any rights of copyright to which the recipient, subrecipient or a contractor
purchases ownership under an award (including but not limited to curricula, training models,
technical assistance products, and any related materials). Such uses include, but are not limited
to, the right to modify and distribute such products worldwide by any means, electronically or
otherwise. Federal funds may not be used to pay any royalty or license fee for use of a
copyrighted work, or the cost of acquiring by purchase a copyright in a work, where the
Department has a license or rights of free use in such work, although they may be used to pay
costs for obtaining a copy which is limited to the developer/seller costs of copying and shipping.
If revenues are generated through selling products developed with grant funds, including
intellectual property, these revenues are program income. Program income must be used in
accordance with the provisions of this grant award and 2 CFR 200.307.

If applicable, the following needs to be on all products developed in whole or in part with grant
funds:

This workforce product was funded by a grant awarded by the U.S. Department of Labor’s
Employment and Training Administration. The product was created by the recipient and does
not necessarily reflect the official position of the U.S. Department of Labor. The Department of
Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with
respect to such information, including any information on linked sites and including, but not
limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy,
continued availability, or ownership. This product is copyrighted by the institution that created
it. Internal use by an organization and/or personal use by an individual for non-commercial
purposes is permissible. All other uses require the prior authorization of the copyright owner.”

p. Creative Commons License Requirement
Pursuant to 2 CFR 2900.13, to ensure that the Federal investment of DOL funds has as broad an
impact as possible and to encourage innovation in the development of new learning materials
the recipient will be required to license to the public all work created with the support of this
grant under a Creative Commons Attribution 4.0 (CC BY) license. Work that must be licensed
under the CC BY includes both new content created with the grant funds and modifications
made to pre-existing, recipient-owned content using grant funds.
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This license allows subsequent users to copy, distribute, transmit, and adapt the copyrighted
Work and requires such users to attribute the Work in the manner specified by the recipient.
Notice of the license shall be affixed to the Work. For general information on CC BY, please visit
http://creativecommons.org/licenses/by/4.0.

Instructions for marking your work with CC BY can be found at
http://wiki.creativecommons.org/Marking_your_work_with_a_CC_license.

Only work that is developed by the recipient in whole or in part with grant funds is required to
be licensed under the CC BY license. Pre-existing copyrighted materials licensed to, or
purchased by the recipient from third parties, including modifications of such materials, remains
subject to the intellectual property rights the recipient receives under the terms of that
particular license or purchase. In addition, works created by the recipient without grant funds
do not fall under the CC BY license requirement.

The purpose of the CC BY licensing requirement is to ensure that materials developed with funds
provided by this award result in work that can be freely reused and improved by others. When
purchasing or licensing consumable or reusable materials, the recipient is required to respect all
applicable Federal laws and regulations, including those pertaining to the copyright and
accessibility provisions of the Federal Rehabilitation Act.

d. Requirements for Conference and Conference Space
Conferences sponsored in whole or in part by the recipient of Federal awards are allowable if
the conference is necessary and reasonable for the successful performance of the Federal
Award. Recipients are urged to use discretion and judgment to ensure that all conference costs
charged to the grant are appropriate and allowable. For more information on the requirements
and allowability of costs associated with conferences, refer to 2 CFR 200.432. Recipients will be
held to the requirements in 2 CFR 200.432. Costs that do not comply with 2 CFR 200.432 will be
guestioned and may be disallowed.

r. Funding for Travel to and from Meetings with an Executive Branch Agency
Grant funds may not be used for the purposes of defraying the costs of a conference held by any
Executive branch department, agency, board, commission, or office unless it is directly and
programmatically related to the purpose for which the grant or contract was awarded.

No funds made available through DOL appropriations may be used for travel and conference

activities that are not in compliance with Office of Management and Budget Memorandum M-
12-12 dated May 11, 2012. (P.L. 113-6, 3003 (c)(d)(e)).

10.Program Requirements

The Training and Employment Guidance Letter No. 25-14 contains the program requirements for
this award.
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11.Public Policy

a. Executive Orders

12928: Pursuant to Executive Order 12928, the recipient is strongly encouraged to provide
subcontracting/subgranting opportunities to Historically Black Colleges and Universities and
other Minority Institutions such as Hispanic-Serving Institutions and Tribal Colleges and
Universities; and to Small Businesses Owned and Controlled by Socially and Economically
Disadvantaged Individuals.

13043: Pursuant to Executive Order 13043, Increasing Seat Belt Use in the United States, dated
April 16, 1997, recipients are encouraged to adopt and enforce on-the-job seat belt policies and
programs for their employees when operating company-owned, rented, or personally owned
vehicles.

13513: Pursuant to Executive Order 13513, Federal Leadership On Reducing Text Messaging
While Driving, dated October 1, 2009, recipients and subrecipients are encouraged to adopt and
enforce policies that ban text messaging while driving company-owned or -rented vehicles or
GOV, or while driving POV when on official Government business or when performing any work
for or on behalf of the Government. Recipients and subrecipients are also encouraged to
conduct initiatives of the type described in section 3(a) of this order.

13166: As clarified by Executive Order 13166, Improving Access to Services for Persons with
Limited English Proficiency, dated August 11, 2000, and resulting agency guidance, national
origin discrimination includes discrimination on the basis of limited English proficiency (LEP). To
ensure compliance with Title VI, recipients must take reasonable steps to ensure that LEP
persons have meaningful access to programs in accordance with DOL’s Policy Guidance on the
Prohibition of National Origin Discrimination as it Affects Persons with Limited English
Proficiency [05/29/2003] Volume 68, Number 103, Page 32289-32305. Meaningful access may
entail providing language assistance services, including oral and written translation, where
necessary. Recipients are encouraged to consider the need for language services for LEP persons
served or encountered both in developing budgets and in conducting programs and activities.
For assistance and information regarding your LEP obligations, go to http://www.lep.gov.

b. Veteran’s Priority Provisions
The Jobs for Veterans Act (Public Law 107-288) requires recipients to provide priority of service
to veterans and spouses of certain veterans for the receipt of employment, training, and
placement services in any job training program directly funded, in whole or in part, by DOL. The
regulations implementing this priority of service can be found at 20 CFR part 1010. In
circumstances where a grant recipient must choose between two qualified candidates for a
service, one of whom is a veteran or eligible spouse, the veterans priority of service provisions
require that the grant recipient give the veteran or eligible spouse priority of service by first
providing him or her that service. To obtain priority of service, a veteran or spouse must meet
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the program’s eligibility requirements. Recipients must comply with DOL guidance on veterans’
priority. ETA’s Training and Employment Guidance Letter (TEGL) No. 10-09 (issued November
10, 2009) provides guidance on implementing priority of service for veterans and eligible
spouses in all qualified job training programs funded in whole or in part by DOL. TEGL No. 10-09
is available at http://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=2816.

Flood Insurance

The Flood Disaster Protection Act of 1973, as amended, 42 U.S.C. 4001 et seq., provides that no
Federal financial assistance to acquire, modernize, or construct property may be provided in
identified flood-prone communities in the United States, unless the community participates in
the National Flood Insurance Program and flood insurance is purchased within 1 year of the
identification. The flood insurance purchase requirement applies to both public and private
applicants for DOL support. Lists of flood-prone areas that are eligible for flood insurance are
published in the Federal Register by FEMA.

. Architectural Barriers

The Architectural Barriers Act of 1968, 42 U.S.C. 4151 et seq., as amended, the Federal Property
Management Regulations (see 41 CFR 102-76), and the Uniform Federal Accessibility Standards
issued by GSA (see 36 CFR 1191, Appendixes C and D) set forth requirements to make facilities
accessible to, and usable by, the physically handicapped and include minimum design standards.
All new facilities designed or constructed with grant support must comply with these
requirements.

Drug-Free Workplace

The Drug-Free Workplace Act of 1988, 41 U.S.C. 702 et seq., and 2 CFR 182 require that all
organizations receiving grants from any Federal agency maintain a drug-free workplace. The
recipient must notify the awarding office if an employee of the recipient is convicted of violating
a criminal drug statute. Failure to comply with these requirements may be cause for suspension
or debarment.

Hotel-Motel Fire Safety

Pursuant to 15 U.S.C. 22253, the recipient must ensure that all space for conferences, meetings,
conventions or training seminars funded in whole or in part with federal funds complies with the
protection and control guidelines of the Hotel and Motel Fire Safety Act (P.L. 101-391, as
amended). Recipients may search the Hotel Motel National Master List at
http://www.usfa.dhs.gov/applications/hotel/ to see if a property is in compliance, or to find
other information about the Act.

Buy American Notice Requirement
Pursuant to 15 U.S.C. 22253, the recipient must ensure that all space for conferences, meetings,
conventions or training seminars funded in whole or in part with federal funds complies with the
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protection and control guidelines of the Hotel and Motel Fire Safety Act (P.L. 101-391, as
amended). Recipients may search the Hotel Motel National Master List at
http://www.usfa.dhs.gov/applications/hotel/ to see if a property is in compliance, or to find
other information about the Act.

h. Prohibition on Trafficking in Persons

a. Provisions applicable to a recipient that is a private entity.
1. You as the recipient, your employees, subrecipients under this award, and
subrecipients' employees may not—
i. Engage in severe forms of trafficking in persons during the period of
time that the award is in effect;
ii. Procure a commercial sex act during the period of time that the
award is in effect; or
iii. Use forced labor in the performance of the award or subawards
under the award.
2. We as the Federal awarding agency may unilaterally terminate this award,
without penalty, if you or a subrecipient that is a private entity —
i. Is determined to have violated a prohibition in paragraph a.1 of this
award term; or
ii. Has an employee who is determined by the agency official authorized
to terminate the award to have violated a prohibition in paragraph a.1
of this award term through conduct that is either—
A. Associated with performance under this award; or
B. Imputed to you or the subrecipient using the standards and
due process for imputing the conduct of an individual to an
organization that are provided in 2 CFR part 180, “OMB
Guidelines to Agencies on Governmentwide Debarment and
Suspension (Nonprocurement),” as implemented by our agency
at 29 CFR Part 98.

b. Provision applicable to a recipient other than a private entity.
We as the Federal awarding agency may unilaterally terminate this award, without
penalty, if a subrecipient that is a private entity—
1. Is determined to have violated an applicable prohibition in paragraph a.1 of
this award term; or
2. Has an employee who is determined by the agency official authorized to
terminate the award to have violated an applicable prohibition in paragraph a.1l
of this award term through conduct that is either—
i. Associated with performance under this award; or
ii. Imputed to the subrecipient using the standards and due process for
imputing the conduct of an individual to an organization that are
provided in 2 CFR part 180, “OMB Guidelines to Agencies on
Governmentwide Debarment and Suspension (Nonprocurement),” as
implemented by our agency at 29 CFR Part 98.
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c. Provisions applicable to any recipient.
1. You must inform us immediately of any information you receive from any
source alleging a violation of a prohibition in paragraph a.1 of this award term.
2. Our right to terminate unilaterally that is described in paragraph a.2 or b of
this section:
i. Implements section 106(g) of the Trafficking Victims Protection Act of
2000 (TVPA), as amended (22 U.S.C. 7104(g)), and
ii. Is in addition to all other remedies for noncompliance that are
available to us under this award.
3. You must include the requirements of paragraph a.1 of this award term in any
subaward you make to a private entity.

d. Definitions.
For purposes of this award term:
1. “Employee” means either:

i. An individual employed by you or a subrecipient who is engaged in the
performance of the project or program under this award; or
ii. Another person engaged in the performance of the project or
program under this award and not compensated by you including, but
not limited to, a volunteer or individual whose services are contributed
by a third party as an in-kind contribution toward cost sharing or
matching requirements.

2. “Forced labor” means labor obtained by any of the following methods: the
recruitment, harboring, transportation, provision, or obtaining of a person for
labor or services, through the use of force, fraud, or coercion for the purpose of
subjection to involuntary servitude, peonage, debt bondage, or slavery.

3. “Private entity”:
i. Means any entity other than a State, local government, Indian tribe, or
foreign public entity, as those terms are defined in 2 CFR 175.25.
ii. Includes:
A. A nonprofit organization, including any nonprofit institution
of higher education, hospital, or tribal organization other than
one included in the definition of Indian tribe at 2 CFR 175.25(b).
B. A for-profit organization.
4. “Severe forms of trafficking in persons,” “commercial sex act,” and “coercion”
have the meanings given at section 103 of the TVPA, as amended (22 U.S.C.
7102)

Buy American Notice Requirement

None of the funds made available under Titles | or Il of the Workforce Innovation and
Opportunity Act (Public Law 113-128) or under the Wagner-Peyser Act (29 U.S.C. 49 et seq.) may
be expended by an entity unless the entity agrees that in expending the funds it will comply with
sections 8301 through 8303 of title 41, United States Code (commonly known as the “Buy
American Act”).
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Prohibition on Providing Federal Funds to ACORN
These funds may not be provided to the Association of Community Organizations for Reform
now (ACORN), or any of its affiliates, subsidiaries, allied organizations or successors.

Prohibition on Contracting with Corporations with Felony Criminal Convictions
The recipient may not knowingly enter into a contract, memorandum of understanding, or
cooperative agreement with, make a grant to, or provide a loan or loan guarantee to, any
corporation that was convicted of a felony criminal violation under any Federal law within the
preceding 24 months.

Prohibition on Contracting with Corporations with Unpaid Tax Liabilities

The recipient may not knowingly enter into a contract, memorandum of understanding, or
cooperative agreement with, make a grant to, or provide a loan or loan guarantee to, any
corporation that has any unpaid Federal tax liability that has been assessed, for which all judicial
and administrative remedies have been exhausted or have lapsed, and that is not being paid in a
timely manner pursuant to an agreement with the authority responsible for collecting the tax
liability.

. Prohibition on Contracting with Inverted Domestic Corporations

No funds made available under a Federal Act may be used for any contract with any foreign
incorporated entity which is treated as an inverted domestic corporation under section 835(b)
of the Homeland Security Act of 2002 (6 U.S.C. 395(b)) or any subsidiary of such an entity.
Waivers to this regulation may be granted by the Secretary of Labor if the Secretary determines
that the waiver is required in the interest of national security.

. Violation of the Privacy Act
These funds cannot be used in contravention of the 5 USC 552a or regulations implementing
that section.

12.Attachments

Attachment A: SF-424

Attachment B: SF-424A

Attachment C: Budget Narrative

Attachment D: Statement of Work

Attachment E: Indirect Cost Rate Agreement, if applicable
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BUDGET INFORMATICN - Non-Construction Programs

OMB Number: 4040-0006

Expiration Date: 06/30/2014

SECTION A - BUDGET SUMMARY

Grant Program
Function or
Activity

Catalog of Federal
Domestic ASSistance

... Estimated Unobligated Funds

New or Revised Budget

~ Number Federal Non-Faderal Federa; Non-Federal Total
(a) (b} - (s} (d) (e} {f} (o)
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| | It ;
- i R | N —
N | o [
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SECTION B - BUDGET CATEGORIES

6. Object Class Categories - @ GRANT PROGRAM, Fté»;cnow OR ACTIVITY - th?)%
sosme
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c. Travel | 50500} | | f || 5,805 90}
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i ©Supplies . oo [ L | B oo
) f. Contractual | ‘ 2w°6"-5.5‘-3-°“§ J ‘ “ | | i [ . i ‘ 2,067,868.00]
g. Construction L L || L ] |
v Othr | ] | | ] 1] i
i. Total Direct Charges {sum of 6a-6h) | 2,125,859 00, | jI I & 2,125, 555. 00}
j. Indirect Charges ] 5,045.00]) | I g sl S oas o0
k. TOTALS (sum of 6 and 6j) $ ] 2,135,004 oufg | i | Is | ik 2,135,004, 00
7. Program Income 5] s | I's | 08 [is: |

Authorized for Local Repreduction
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SECTION C - NON-FEDERAL RESOURCES
(a) Grant Program (b) Applicant (c} State {d) Other Sources (e)TOTALS
g |scsER $ ‘[ ] $ ‘ l$ L 237,227.00[ $ i 237,227,00‘
: | 1 | | —
H i
10. ; o . Il | |
. i oo I L |
12. TOTAL {sum of fines 8-11) ) s [is | Is | 227,227.00)Ig L 237,227.02]
SECTION D - FORECASTED CASH NEEDS
Total for 1st Year 1st Quarter 2ndd Quarter 3rd Quarter 4th Quarter
13. Federal 5| s | |is] sl s | 5
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_____ ST SEC@ £ - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANGE OF THE PROJECT
o 3y Grant Prog o N FUTURE FUNDING PERIODS ~{YEARS) ~
(B)First {c) Second (d) Third {e) Fourth

16. |3657F $ ] Il it i |
;; drant Funds Remaining after first year estimates are entered: E I H E I ' i I

$2,372,231.00 H i i
18, {6rant Funds Remaining after future funding periods are estimated: [ | I [ i ] I

$2,372,231.00 . B L H
19. . ‘ | i ; ! ! i E
20. TOTAL (sum of lines 16 - 19} $ i ! $ ' I $i E $: i

SECTION F - OTHER BUDGET INFORMATION

21. Direct Charges: ISee Budget Narrative 22. Indirect Charges:. |See Budget Narrative I
23, Remarks: See Budget Narxxative |
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Calculated Budgeted Budget in
Amount Leval Level G iance ?
Fedaral Grant Award . 7,135,004 2,135,004 LRI ARG T
Maximum Total Administration 13.50% 288,225 273,955
Minimum Participant Wages & Fringe 75.00% 1,601,253 1,801,253
Maximum Contractor Administration 10.00% 206,783 206,783
Minimum Non-Federal Match 10.00% 237,223 237,227
MISSOURI

SCSEP Budget Narrative
= - BN20ME - State Fizcal Yaar P06 R

Total Federal State GR In-Kind

Section B 6.

Salary Rate FTE Total
e Monthfy Months Annual
Title V State Coordinator - Brewer 5,350 12 64,200 0.30 19,260 19,260 17,334 1,926 0
ARSI - Uistad 3,495 12 41,940 0.20 8,388 8,388 7,549 839 4
AOSA - Rowland N : 2,378 12 T 28,536 .. 003. 856 - 858 - 770 86 . g -
APSIt - Barton : 3,692 12 44,304 - --0.03 1,329 1,329 - 1,196 133 0
Fiscal & Admin Mgr B1- Dixon 4,617 12 55404 0.04 2,216 2,216 1,994 222 0
0.60 32,049

Salary Frlng " Total
Title V State Cocrdinator - Brewer 19,260 50.050% 9,640 9,640 8,676 964 0
APSII - Ulstad 8,388 50.050% 4,108 4,198 3,778 420 0
AOSA - Rowland 856 50.050% 428 385 43 0
APSII - Barton 1,329 50.050% B85 598 67 0
0

Fiscal & AdminMgr BI-Dixon - o o - o2216- - 50850% - -

a1 Ins (Retres), 435 % Life Ins

% Social Securily & Meicare, 15.67% Moser (retrement), 4.95% L1D, 20,53 % Medical Ins (employse), 3.57

Rate &
Total Rate & Rate & Meal Lodging
Trips  Miles Mileage Costs Costs Total

$ 037 $ _. 40.00. § 99.00
Monitoring Subrecipients 3 500 185 120 297 602 .
Cata Validation 3 500 185 o1 20 297 602
Technical Assistance 1 210 78 40 99 217 :

1,210 448 280 £93 1,421 - .-
Older Worker Event mileage: N 1485
(Participants and employers . Rate Avg. Miles  Persons o
often travel together.) 0.37 110 36
Older Worker Event lodging 2 664
Rate Persons

$ T4 36

Older Worker event local fransport 900 900

Office supplies, meeting supplies, Glder Worker event supplies $ 700



.. SectionB 6.

SCSEP Budget Narrative

PY 2015 - State Fiscal Year 2016

.- . Total  Federal State GR .In-Kind .

Federal
Administration (Federal Contractual x 10%} 206,783
PWFB (Statewide Federal Grant x 75%) 1,601,253
Other Participant Costs 268,796
(recruitment, orientation, supportive services, background
©oe o St T, B RHT AR e Bt 2 {5

Total
206,783
1,601,253
489,556

e sRTHYT E0Y

Rate Per FTE FTE
Network charges $ 1,876

Membership NASUAD
Meals for Older Worker Event (383 per person x 60 persens)
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Program Suppert Center
. Financial Maasgement Portfollo oo
Cost allpeation Sevviees

130 Youog Strees, Roow 732
Dzllug, TX 75202
Tapruzry 08, 2015 ' PHONE: (214} 167-3261
FAX: (214) 7o7-3244
EWALL: CAS-Dallns@ust.lihs.eov

) Ms Pat Bedell

miateprion: -

Missourt Department of Health & Senior Services
B. 0. Box 370
Fefferson City MO, 65102057

U= S .
" S TP D

Daar Ms. Bedell:

A oopy of an ndirect ¢ose Rate Agreciaient s being faxed 1o you for signaneo, This agreement reflests &n
nndersianding rejéisd etvdan you orgenization anda memkite af my staff conceming tite rate(s) that may be used

"o wapport your claiin for iadirect custs on grants ond sentracts with the Federa] Goveroment.

Please have thy agresmentsigned by ai atthorized fé;’:j;é’s’et_x_mﬂ% of your organization snd fax it to mg, retaining 2
copy for your files,. Owr fax nupiber is {214) 767:3264. We will seproduce and distribute the Agreemont to the
appropriate pwarding orfanizetions of e Federal Government for thelt use. '

The fixed vate for thie fiscal year snding Jupe 30, 2015 is bused on acmal costs for the flacal year tided June 30,
2013. They include over-recovery amount of $2,620,851. The fixed vate far liseal year June 30, 2013 is considered
final.

The fixed rate for the fizcal year ending June 30, 2016 is based on actupl coams For the fiseal yeer ended Junc 30,
2014. They include over recovery amount of $666,611. The fixed rate for fisca] yeur June 30, 2014 is considered

final,

" an ndirect oost propesil, Bogedier with $ﬁ§ﬁéﬁi¢§§;§ﬁfﬁﬁ*ﬁﬂf_m; 1 reqitired euch voartn suBstaniinte cldme mite. .
for indireor 608t under grants and contracts awarded by the Federal Govemment. Thus, your next indirect cost plan
based on ackual costs for the fiscal year ending June 30, 2015 afe duein our office o Devernber 31, 2015,

Thank you for your ¢ooperation, I you have any qu gations, pletse call Wanda Rayfield at (214) 767-5245.

Qost Allosation Sepvices

Encloaures
ACCEPTANCE
Name 0 e
Oy e
e L () [f g&g;ﬁ;;;_a@z;éf"~~ 7

aglrs
Dae/
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AN Z8 ZUTY uralAd FRu/HUA-LOBY 414 701 3406 HU, UUOY 1, ¢

STATE AND LDCAL GOVERNMENTS HATE AGAEEMENY

o : '"M - ﬂﬁ{?swa@élg:wﬁif RN ey T - ‘ {7: s -'_'1':"““'\-_-,.;3;, A‘Mﬁ"}}‘ e LY £ i e T e e D T i
. BIN: _ DATE:0L/08/2015
ORGANTZATION: FILING REF.: The preceding
pgreement wasg dated

Misgouri Department of Health & Senior
Services

2.0, Bom 570

JeEfergon, MO 85102-0570

41/23/2014

The rates spproved ip thiz Agreemsnt aze for uge on granks, gemrranke and ogher -
agreements with- the Federal Governgenc, subjech co the condivions im Section TIZ.

SECTION 1: INDIRECT COST RBIBS
RATE TYPES: FERED - - FINAL TROV. —(PROVISIONAL) ~— DRED. -(PREDETERMINER}) — - —

BFFECQTIVE BERIOC

TYER ¥ROM T RATE(%) LOCATION APPLICAHLE TO
 FIXED . 07/01/2014 06/30/2015 19.20 On Site All programs _
FIXED | 07/01/2015  06/3G/201& 50 HG0n Sike  -Bll Programs -
PROV. g7/01/2016 08/30/2018 20.50 On Site All Programs
BASE el e

Direer salaries snd wages including all fringe henefits.

page 1 of 3 G37077
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CRCGANIZATION: Mismscuri Depsrtment of Health & Senior sexviﬁas
AUREEMENT DATE: 1/8/2015

_SECTION II: SPECTAL KEMARKS

S, TR

| PLEATMENT OF FRINGE BENERITS:

The fringe benefitg are specifically identified ro each employee BIN Hre
charged individually as direot costa. The directly claimed fringe benefits are

lizsted below. .
EATH 'F PATD ABSEMCE

Vacation, holiday, sick lsave pay 2nd othexr paid abgences are ineluded in
calaries and wages and are claimed on grante, contzscts and other agreeKents
ae part of the nowxmal sost for salaries and wages. Separate olaims are not
sade for the copt of these prid absences. SR e T

Fringe Benefits
ELCA - T e e T o
Retirsment

Digability Insurance

Life Insurance

Bazlth Inpurance

worker's Compensakion

imemp loyment:

Your mext indirscht cosbt rate proposal haged on actual C0SLE for the fiscal
verx ending 06/30/201% ie due in our wffige by 12/31/2015.

Eguipment mesns article of nonexpandable, tangible personal property having &
usaful Life of more than 1 year and an acguisition cost of $5,000 or move per

unit .

Page 2 0f 3
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JAN, £8. ZUED YL G/ER FOL7ULATLAEY L1 (U J4U% Y, YuUY L%

CROBNIZATION: Mimsouri Department of Health & Ssnior Sexvieas
BORPEMENT DATR: 1/8/2015

SECTION ITT: GENSHAL

Hgsmdnere e SUBIAEL OO SnY Bliiuphil ee adeltiatracive Lindchrdone and apalyicn. voh gTinG,
FRETHY TRt TRl de phe el ABAE Bumn Sro ovellable: adgeprants gE HO.¥hEsD inabifed iu )
Eplituing apsditicng: {1) Suly suBrd lwuwred by rhe ergRdiERf(on wrn incledid co dte Inaifteft ohne gool as ERsiliy,
cruptedy sk et wie Yeiad wbBligarionn 0F choiorpaainit ol BN arcomd e Win ansdas dhis wbven
TP e poie dRan thae Bove b Lrekled 88 TTIvRER elmis are patly - s, onetas )
e e SER0TIb Gubsbeens REODUBLIBECATIENGE aod (4] Fhe subuEshrlin dred Ny shs onSenledilon whieh win dekd b
S SIvE anel ¥ R found b be sactrinyly troBuplendor naciissed by ONC Folhtell tovssinant . .
: T, v wubitey colrenspuiisiioaTa che danngeien of the Federal Govermment

e ostes in Fhis

BLS wit Mo SLESHER By difrsten, Gnd i

B, aooulniiis CINEGEES: [ — - .
Thig Agroeeend LB bamed off Lhe SoomEBacieg Fynhem purpostsd By Lhe proaniserion co be in e[0T dUrliy she Rorzeman :
porisd. CRanQas £o The methed & sdesuncing for oosce which affet Uhe amouRs of roimptpnement reauleing frew she wsw ol ~ :
chin hgeesmssl Tequire-prior-approval of ing authorisesd wrorommubative ¢ ohe veghlzane Agonay. Such asages Inelude, ot :
ays mon ligiesd to, chargas Ja tre scharging of & pardlouiar C¥es of cost [rom indireud o0 ALvesh. Failuse to ehizin

LPpEOYal MEY rosukE in cext SL2R1IICWARCOH.

&, EIYEL FATEB: ' )
IF a Tixved rsug id im SHIE Rgoesnent, 4t ip based o an estimals of che smata far the paviod coverdd BY tha rass. whea the
2ciGal SUELE Tor this prried ssw deeerslisd, an sdijustmens wall e eade Do A race of 4 Swkkes yaapll) (0 corpensata fox
ghe differeace DeTwWssd cht Doanm umed to estalbi(sh ebs £ixed Taes snd eobwdl w0dte. -

b BY QTUER PEOEWAL RUIANREREL
e ymomu in Chiis PAYESMCGD wers appreved Db Besazdsnce wich the suthedtty In Offloe of Manogemeny 04 Tudgst Shymilor A-
a7, bnt sheuld be appilod sp greoes, aonbTackd Bk DX fgTretmsnbs wovexed by Hhis Qlzeulor, subject to any liminheione
in A ahave. The srgaald#alion nay provids aopids af Lie hqvesmant Lo neher Fedesal hoenchss oo give ahed Sarly wotlfssscion
i bl Rawoeetiin.

B, CRUER.

58 nny federal coniTact, geske aw orher agresment in roambesing lodivect ponid H¥ A Tewnn otheo bhat che appisved yatelu)
i, bble Boibrngm,. tht ArHaninacion rhould 131 prodil aweh copts oo ebe adfeoced prograns, Pl (%Y bpply oo Apgrevel
rabuidl oo bk approprisce Dape EFE L8enilfy vhe proper emowsh of-brdirops oty LomEle b RHASC PYDgERMIT-oL | e o

2Y THE THSTTRHLION: g8 BRAALE D¢ LHE TEDERAL SOURRRMENT:

#Hinsousi a #f Health & Senlos Sexvigesd
dzsousi DEpATTmEnG i & DEFARTIGHCE OF KEALTH AND HUMAR SERVICES

;o f‘ « - ) -
@% &?{kﬁiﬁi _— prif Kavin _
e e e

N !/ 'y !
| %?‘% ff@@%&ju%}ﬁéu fireocer, tost allgcst:on Jervices

i

1/6/3008

[eprl 7077

HHE ERPRRERNOREEVE: Wands Rerfield .

- Tolephotn: [Ei'&i :TFJ T-3264
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| hrgher than the cens

Senior Community Services Employment Program

Program Year 2015 Narrative

Serwce Delivery and Tralnmq Stratemes o

g it

There have been no substantlve changes to service dehvery and tramlng

strategies since the Modified State Plan was approved on March 27, 2015.

Ser\rice to I\Iiinorities (Qldeir Americans Act, Title V. Section 515)

The Missouri Senior Commumty Services Employment Program (SCSEP)

program has mcreased the overall enrollment and outcomes for m|nor|t|es from

l?Y 2_0,_1,3,,to PY 2014. In pa_rt_ic_ol__ar_, the percentages for minority participation for

2014 have improved for Black, Asian. and Hispanic participants.  For
participation by American Indian or Alaskan Native enrollees, the percentage

decreased sllghtly from PY 2013 to PY 2014 but the overall percentage is still

category, Native Hawaiian or Pacific Islander, did not change from PY 2013 to

PY 2014, but the census percentage for this category is less than 1-percent.

" The number of persons who identify as being from ethnlc minority groups
is tracked through the SCSEP Participant/Host Agency (PHA) database and is
accessible through the Quarterly Progress Report, which is used to ensure
minority partlcrpants are equitably served and placed. The strategres described
in the PY 2014 grant have resulted in an increase in the number of minority

participants being served.

The Missouri SCSEP confractors continue to engage in outreach to

potential participants in historically underserved minority communities.

Missouri Department of Health and Senior Services Page 1

perce‘ntage for th|s category The other parhmpantw-



 Each sub-grantee is skilled in outreach and recruitment efforts.” They will
continue to engage in outreach to potential-minority-participants that have proven

successful such as participating at health fairs, speaking at community events,

iy aiidrraith-Uased feaders, and participating in o fairs=-

senior expos, and multi-cultural events.

The types of strategies employed by each SCSEP confractor used fo
recruit participants from minority populations are Iargely dependent upon._the
geographic area. -The majority of Missouri’s minority population resides in urban
areas, which often can be reached through community not-for—profits, career
centers, and perhaps most successfully, by word of mouth. -Along with its su.b—
grantees, the Missouri SCSEP maintains a strong working relationship with the
Area Agencies on Aging and the Community Action Centers, inraddition to
commumtybased Vl.nc}nbrofits., ihbl-udin‘g organizatiOns that speuﬂca”y target “
services to immigrants and refugees. In addition, the SCSEP State Director is
housed -within the Department of Health.and Senior Services (DHSS) along with
the Office of Minority Health, which allows regular communication.regarding __

strategies to target outreach to traditionall

y underserved minorities, including -
seniors, with the goal being to _of_f__er improved opportunities and well-being.__

through equitable access to health programs and other services.

New outreach materials such as posters, flyers, and brochures have been
developed by the DHSS and have been distributed statewide by the State
Director and the sub-grantees at specific locations such as Senior Day at the

Missouri State Fair, the Institute on Minority Aging Conference, the Multicultural

Missouri Department of Health and Senior Services
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Festival for Seniors, ard thie Village of “‘Niany Colors event for seniors’ In
addition, the outreach material has also been distributed at job fairs, health fairs

churches, food pantries, social service agencies, the Missouri Show Me Summit

Sir PG aRdHEgh dd-oher events Tendet®to Yeden sétiiors, 5y

Cathclic Charities has made targeted outreach efforts in the Hispanic and
the Asian-American communities. They are working with Don Bosco Community
Center and Jewish Family Services to reach Asian American immigrants and
their families through community-newsletters in the ‘Old North East, City Market -
and Columbus Park region in Kansas .City, MO. Catholic Charities is also
working with the Guadaiupe Center, a community center for persons who speak
Spanish, and advertising through Dos Mundos, one of the local bilingual
(Spanish and English) language newspapers in the Kansas City metropolitan

“ '.area. They have also p[a'ced mformatlonrnnewsbulletlns of.'\)\.}orship ce.nters '
that serve non-English speaking populations and ethnic minorities.

Experience Works reaches out to potentially efigible minority participants, =~
persons with Jimited English language proficiency, persons who have a tribal
affiliation or American Indian ancestry, as well ‘as priority populations such as
veterans or those who - have fhe greatést economic need. - To reach these-
populations, Experience Works Employment and Training Counselors (ETC)
work  with chﬁrches, migrant centers, minority businesses/organizations,
publications serving minority communities and senior health, and job and multi-
cultural fairs, Experience Works also has a Diversity and Inclusion Committee

and one of the local ETCs is assigned to this committee.

Missouri Department of Health and Senior Services Page 3
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"At Expérience Works, each ETC has a goal to identify and contact at'a”

minimum two agencies per county that work with diverse-individuals to assist with

recruitment of minorities and to develop training opportunities. Some of these

Sudetheve@rans AdmimSraiuis 678 1

i
Workshop, Learning Opportunities Quality Works, Disabled Veterans
Administration, MERS Goodwill, Perryville Higher Education Center, Voluntary

Action Center, Food Bank of Central and Northeast MO, Salvation Army,

Department of Social Services, Heartland. Independent Living, Alliance for Farm ..

Workers and Missouri Career Centers. The ETCs also contact-thrift stores, local

health departments, food pantries, ministerial . alliances, libraries, housing

authorities, community action centers, and nufrition/senior centers.

The main strategy for MERS Goodwill to successfully recruit minority

participants is partnering with agencies that provide social services directly or

indirectly to these potential participants. In most cases, these agencies are also

potential community service host agencies for SCSEP.. Often, because of their

participation in SCSEP as host agencies,- these agencies have a good .

understanding.of the program to pass along to their clients/customers. ...

English as-a-Second Language classes have been targeted at Parkway
Adult Education and the Intemational Institute. Grand Oak Hill Community
Center is a housing organization located in south St. Louis County that serves

both the Bosnian & Vietnamese communities. Bilingual International Assistant

Services (BIAS) serves individuals from almost thirty nationalities, and is a

valuable outreach partner for finding potential participants. The Urban League of




e G- e g

St. Louis and the Kingdom House in St. Louis are two other examples of SCSEP
community services sites that will offer increased program exposure to potential

minority participants.

A_i;‘ -é’ D

In ad tlon?'wto the eX|st|ng strategles MERS Goodwul SCSEP keeps
abreast of any new social organization and agencies that serve minorities.
Flyers, applications, and brochures are given fo these agencies to help recruit
participant's. Also, _néwspapérs or newsletters that are focused bn minority

groups are evaluated for advertisement. Community churches in areas that have

A

a high popuiation of minorities often have newslatters or other publications that

offer an cpportunify to advertise SCSEP. Case managers continuously recruit

new community service agency sites that will support the goals of SCSEP

participants, ensuring that the host agencies are accessible to the participants

“and are supportive of the participants needs.

The Missouri SCSEP and sub-grantees will continue to update recruitment

materials to appeal to the broadest possible audience of potentially eligible

participants.  Posters, flyers, brochures, newsletters, and news articles are

distributed " by the Missouri- SCSEP to" the sub-grantees who in turn distribute

them to venues- that -older- individuals from racially and ethnically diverse -

populations visit. in addition, as specific populations are identified whose primary
language is other than English, materials can be customized and presented in
other languages. There has been a positive upward trend in the enroliment of
minority participants over the past program year. Missouri intends to maintain

this increase through continuing outreach efforts.

Missouri Department of Health and Senior Services Page 5
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The foilowing steps will be continued or expanded to increase participation

of under-serviced minorities as revealed in Volume-Il-of the PY 2013 Minority"

Report. Particular focus will be paid to the finding that blacks entered

employment significantly less often than non-minorities:

)
]

Missourt Department of Health and Senior Services

Develop an effective Individual Employment Plan (IEP) with each

participant;

"Develop'”’traihing’assignm'e'nt that- matches with participant's job
-goal;—-- -

‘Develop/enhance skills through on-the-job training and online skil

based training;

Work readiness training will be provided one on one or in a group
setting to éuit_thé nééds tb. fhé pérticipant; h

Sub—gfantee staff wili work with participants one on one to assist
them in finding/applying —for -—jobs available —in their- local

communities; - : - . _ ) B

~Assist participants to-locate resources:-to help. them overcome .

barriers to employment (such as transportation, disabilities;- poor- -

work history, criminal backgrounds, etc.);

Recruit businesses in areas of high minority population for host
agency placement and employment opportunities; and

Assist participants with resume writing, on-line applications,

interviewing skills, and networking with local area businesses.

Page 6
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“Even with the success of the previous described approachés in serving minority
populations, there are-social and economic barriers which must be addressed in

order to fully meet the needs of the minority populations. As with all participants,

R S Sy SO EP-CONration Wik Somtinge 0 de vl SuPporive “seivices PR TRT - e
s address obstacles experienced by participants that might present a barrier to
employment.

In summary, ensuring the availability of supported employment services to
eligible seniors in minority populations will continue to be a program focus in the |
state of Missouri. The grantee will continue providing technical assistance and |
feedback to the sub-grantees to increase services to eligible members of minority

cultural groups.

Organizational Structure

The Missouri SCSEP is administered by the DHSS, the Division of Senior
Disability Services, Bureau of Senior Programs (BSP). BSP staff is responsible
for specific areas of the program (éee Attachmént A, Or.ganizationél éhart). Thé
BSP Bureau Chief is thé"'T'itIé V State Coordinator and also supervises the staff
that supports the program. ~As Coordinator, the Bureau Cﬁ-iefii_s;'-'r'e'spbfhsible'fdfm'“
the coordination and development of the Title V state plan and the annual grant.
The Bureau Chief is also responsible for writing and updating SCSEP policies
and procedures, conducting meetings with sub-grantees, and providing technical
assistance while tracking performance. The Bureau Chief also attends statewide
meetings with various agencies and organizations that focus on employment and

workforce development.

Missouri Department of Health and Senior Services Page 7



In January 2015, the Bureau Chief was appointed to the Missouri Statewide
Workforce Investment Board as the representative for the DHSS. - The Bureau
Chief also works with staff to organize and promote the annual Outstanding

{?‘;F?w;'gj#&-‘si';-‘—a‘q e T S e S A ',f-'c'.‘

WoTker TPeriatTEises Hwareness ariy proviiotes mvolveient oFiss

businesses in the Missouri SCSEP.

The Aging Program Specialist 1l (APSIl) duties include reviewing the
annual and dg[ational Iimi_t_?_ a_n_d IEF‘S completing data validation, providing
technicalﬂ_ra.ssi:;tanc_e _regard_in_g SPARQ assisting with the development of the
SCSEP ???t?,,,?!aﬂ_a”d _updatgs_s_,_ag well as the annual grant, and notifying the
Missouri SCSEP contractors of the availability of .new supporive services that ...
may be of interest to the SCSEP participants.

The Fiscal & Administrative Manager Band | provides fiscal support to

 ensure budgeted funds for each sub-grantee contract are being expernded ~ = -~

appropriately.

The Administrative Support staff is responsible for communicating with the
sub-grantees regarding mailings and general communication. The Administrative
Suppo'rt_ staff also coordinates all qctiVifieé during the survey process, including
ensuring the addresses for returned -a'oCul‘r-leﬁts are Vhpdétéd.and:trhe documents
are sent to the correct address. The Administrative Support staffnénsures.that
completed grant and contract documents conform to applicable formats and
standards and are executed through financial procurement.

The grant budget allocation for personnel is thirty percent for the State

Coordinator, twenty percent for one Aging Program Specialist I, three percent for

Page 8
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a second Aging Program Specialist 1l, four percent for the Fiscal & Administrative
Manager Band |, and three percent for the Administrative Support staff person.

Sub-Grantees

et RS PIEVIGAEY TN tIOTIES; the DMSS BT ES Y Compeiiive ory provessto =

contract with sub-grantees, who in turn administer the program for the State of
Missouri. The sub-grantees for the Missouri SCSEP at this time are
MERS Goodwill, Experience Works, and Catholic Charities (See Attachment B,

Areas Served). .- o -

- MERS Missouri Goodwill Industries and Affiliates is-a nonprofit corporation

that has 95 years of experience providing vocational assessment and placement -

services for people with disabilittes and disadvantages. The agency is a

significant provider of vocational rehabilitation services in Missouri. Revenue

programs. Other funding sources are through contract services, employment
and training, sheltered workshop, and contributions.
Experience--Works -is - a- nonprofit  corporation, “whose mission "is~to

strengthen families and communities by providing disadvantaged and older

individuals with opportunities to learn, work, and serve others. The organization

operates job training.-and placement projects funded through federal grant -

awards, either made directly to the organization or through sub-grantee awards.
Experience Works is a national grantee, as well as a State grantee.
Catholic Charities of Kansas City-St. Joseph, Inc. is a nonprofit

organization whose mission and principal activiies are to provide for the

Missouri Department of Health and Senior Services Page 9
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Missouri Departiment of Health and Senior Services

vulnetable, honoring thé life and dignity of all ‘persons. Supports are derived
through the Diocese, United Way, state and federal grants, and engaging-the

community in providing social services and advocacy.

receive all policy, program, technical assistance, and regulatory updates in order
to effectively and efficiently administer the program in the sub-grantees'
grantees-to-ensure program updates are implemented throughout the service
areas and performance measure expectations are met. -These meetings are an.
opportunity to provide technical assistance, provide-information.on performance = -
objectives, develop strategies to facilitate success within the program and

provide support for continued successful program performance. In addition to

monitoring of each sub-grantee annually.

The sub-grantees are required to submit monthly reports of agency
activities detailing outreach efforts in-order for.the State Ito track progress-towards
performance: measures. Any sub-grantee failing to meet..the required
performance measures is provided intensive technical assistance.

- The__State is responsible_for-the procurement and approval of all sub-
grantees and contracts. As previously mentioned, all sub-grantees are
monitored on-site annually. The monitoring review includes, but is not limited to,
local office operations and procedures for eligibility, enroliment, orientation, office

records of staff, and participant and host agency files.
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Oversight and monitoring of sub-grantees promotes good management
and leadership and-assisis—grantees - in- clarifying objectives. This in turn

promotes continuous improvement in program operations and in meeting
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ATTACHMENT D

Programimatic Assurances

You must certify that you will conform to these assurances throughout the period of the grant by
checking each of the assurances below. These assurances apply fully to any sub-recipiant, local
project, or grantee staff involved in the delivery of services,

et - e e e s Ll L e Ll -

b S S L g o SO .

You agree to:

Recruitment and Selection of Participants

>4 Develop and Impiement methods to recruit and select eligible participants to assure maximum

participation in the program.

2 Use incorne defipitions and income inclusions and exclusions for SCSEP eligivility, as described in
_ TEGL Mo, 12-06, to determine and document participant eligibility.

Pevelop and implement methods to recrult minority pepulations ta ensure at least proportional
representation In your assigned service area.

D<) Develop and implement strategies to recrult applicants who have priority of service as defined in
OAA section 518(b) (1}-{2} and by the Jobs for Veterans Act (JVA). individuals with griority include
those who:

= Arecovered persons in accordance with the JVA {covered persons who are SCSEP-

: .. kligible must receive services instead of or before non-covered persons); ., .-

s Are 65 years or older;

s Have a disability;

«  Have iimited English proficiency;

& Have low liferacy skills;

®  Reside in arural area;

¢ Haveiow employment prospects;

s Have failed to find employment after utilizing services provided through the One-Stop
Dellvery System;

«  Are homeless or are at risk for homelessness. e

Assessment

@ Assess participants at least twice per 12-month pericd.

@ Use assessment Information to determine the most appropriate community service assignments

{CsAs) for participants.

Individual Smployment Plan {IEP

E Establish an initial goal of unsubsidized empioyment for aff participants.
D Update the 'EP at least as frequently as assessments occur {twite per 12-month period).
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Modifyéhe IEP asnecessary to reflect other a;}proécheé w0 seif-sufficiency, if it becomes clear
that unsubsidized amployment ik ridt feasible.

X For paf":mgams who will reach the individual durational limit or would not otherwise athiave
unsubsidized empfuyment include 8 provision In the 1EP ty transition 1o other services,

_ HAatale par’s czpants ta a ﬂew host ag@nw ic:r g4l ﬂerm? s;gmmm* within rhs hpy Byl
basedon s mtataon pc fiey appraved b'g BGLlinthe gra nt 3greement and onfy when an
mdzwdaailzed ﬁaterminatmﬂ determings that the rotation is inthe best mieresi of tha

partizipant, Such mtataor; ms.fst fﬁf%h&? the scquisitlon of skills listed in the EP.

it Bage the inRial Csﬁ,:énrthe‘assgssment deng at enroliment.
> Selgct only desifga;%étecéfsm{s}és} organizations or public agencles as host agendies.
X Put in place pre:af:aaiures to ensure adequate supervision of participa nts at hcst agenams

ot Ensure safe and healthy working conditions at CSA thiough annual mon mrmg

Recertification of Participants
2 Recertify the incomeé eligihlilty of edch participant &t least dnée every 12 months, or more
f{equamiy if c:rcumstances warrant

Physical Examinations

34 ) Offer physical examvinations to participsnts upon program entry, and zach year thereafter, as a
benefit of enroliment,

X Ubtain a written walver from each participant who declings a physical examination, N

B Not obtain 3 copy o7 use the results of the physical exami?z;%_‘ﬁ'cm o establish eligihllity or for any
ather pirpose, -

Host Agencies

pd Develpp and mp’iéméﬁt methnds for recruiting new host agencies to provide a variety of trainlng
optons that_anabie participants to intrease thelr skill favel and transition 1o vnsubsidized
employment. :

B Mointenance of Effort: Ensure that C8As do not reduce the number of employment
opportunities oy vacancies that would otherwise be available 1o ndividuals who are not SCSEP
participants, You mwst spacifically énsure that C5As do not:

= Displace gy rr?&n_’cwﬁmp{nye{f workers (licluding periial displacement, such g5 2
reduction in nen-overtime work, wages, or employment benefits).
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& lmpairexisting contracts or result in the substitution of Federal funds for uther funds in
connection with work that would otherwise be performed.

s Asslghbr fcontmu& to asslgn 2 participant o perform the same work, o sabstant;a§!y the
same work, &s thaz: performed by an iidividusl who s on iaysff )

T @ Provids srientations for ts parﬁci’péntséné ﬁu&t agencies, i‘zﬁlé{&diné ;é_ﬁrform'aﬁ’ar;an:

= Project gosls and obiectives
s Participant rights end responsiblities
s CSAs
= Training opportunities
- = . Availabie supportive services
& Availability Gf free physmi examiaat fong
& Host agem:

= Lcca staff rrust- a&dress zhe iepsc& Ilstaﬁ aﬁmve and provide suf{sf:sem ori antattan to agpi feants

‘and participants on:
» SESEP goals and.objectives
& Grantée and ﬁca& :project roles, polices, and proacedures

Duc&meﬂzgticn requirementg

Holiday and sickisave

Assessment process

Development and implementation of 1EPs

_Evais}atsan of participant progress

&  Health 3nd safety issues related to each pamt::;}aﬁt’s assagam&nt

e Role of supervisors and host agencies

*  Maxithum individual duration policy, including the possibllity of @ waiver, if applicable

»  Terminatipn policy

»  Grlevance procedure

& 8

]

Wages
] Provide participants with the highest appiicable required wage {highest of Federal, state, or focal
~ minimun wage) for tine spent in orientation, training, and commu nity service assignments.

Participant Benefits
By “Provide workers’ compensation and other benefits required by state or Faderal law {suchas

anemhiuym’eﬁt Er;s.z}zf&é%_cé.}_, and the costs of physical examinations.
Establish writien pollcies relating to compensation for scheduled work hours during which the
participent’s host sgency is cosed for Federal holidays.

leave that Is hot part of 8n accurmulsted sick leave program.

E Establish written policies relating to approved bresks in participation and any necessary skek

i ;‘N_at use grant funds to 'pay the cost of pengion benefits, anhiial leave, accumulated sick leave, or

. bonuses.

issour Department of Health and Sehior Serviees Page |18




Procedures for Payrolt and Workers' Compensation

B0 Makeali required payments for participant payroli and pay workers' compensation premiums on
atimely basis,
A TEEE

Durations! Limits
Muoximum Average Profect Dumﬁén w27 Months

& Maintain averags pm}&c‘: duration of 27 manths or less, unless ETA3 appmves an extensionin 36
mgnths,

Maximurm ndividus! Participent Buration - 48 Maﬁtm

i e Alow pumc;pams_ o participate in the program no longer than 48 months {whether of sot

'-m-nsecu‘?. veiy} uniess your approved poliey aliows for an extension and the participant meets
extension criteria.

@ Notify participanis nf-ysufpa%iw pertaining o the maximur doration requirement, including the
005'1‘3&:*{? of an extension i appt;ratﬁ\” 1 the time of enroliment and each year: thea‘eaﬁer and T
whenever ETA has appmveﬂ E s:hange of policy.

& Provide 30-day wrinten ﬂGttCE to participants prior to durations| imit xit from the program.

Transition Sgrvices

@' Develop a system to transition participants to unsubsidized ermployment or other assistance
hefore esch parlicipant’s maximym enroliment duration hasexplréd. . -

Termination Policie

X Brovidge  30-day wrmﬁn mt;ce fﬁ%‘ a%! termmataons that states the reason for termination and
informs the pamctpams cf gﬂevam:e progedures and right to appest.

X Maintain written termination poticies in effect and provide to paftidpants 8t eswollment fon

Provision of false eligibiiity information by the participant
incorrect initial eligibility determination at enroliment
Income inelighbility. determined at recertification
Partigipant has reac:h%d Individual durationat limit
Particlpatt has betorrie ermipioyed whils enrolied
EP-related tenmination

&

L]

*
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s Cause {must be approved by the ETA prior to implementation)

Equitable Distribution

£ Comply with the equitable distribution {ED} plan for each state in which grantee operates and
_ sniy make changes En the Eacat on of authpﬂze:é pusstmns wgthm astate in aecordance with the
e T Tiat ania WAl pieT ETA aporaval,

@ Comply with the suthorized posttion allocations /8D fisted In wwiv.scseped.arg.

= Collaborate with alf granises aﬁut:hcr‘i;ed 10 serve In your state to achieve compliancs with
authorized positions while mininiizing disruption to the participants.

Quer-Enroliment

0 Manage over-enrolirent to rlntmize impact on participants and avoid fayoffs,

Administrative Svstems. - R

S Ensure representation at all ETA-sponsored required grantes maetings.

5% Communicate grant policy, data collection, and performance developments and directives to
staff, sub-reciplents, and locst project operators on 2 regular basis.

E E:‘eve op s written mcmtarmg tool that lists itams vou will review dur ing mont i’e;mg wig] ts, and
provitles this tool to sub-réciplenis and foca) project Dperatars, ‘ - _ e e

_@ Develop an annual monitering schedule, unless the FPO approves a different staridard; notiy
sub-reciplents end local project operaiors of monitoring plans; and menitor subrreciplents and

locat project operators o a regular basis,

& Develop and provide training {0 Intrease sub-recipients’ and local project operators’ skilis,
knowfedga ami abilifiss,

e When appropriate, presoribe corrective action and followeup pmma‘iur‘es for sub-recipients and
local project operators fo ensure tha‘t identified preizlems are remediad,

M{:mtor the financtal systems.ané expanditures, including sib-recipients and laca tproject
operators on a regular basis to ensure compliance with cost allocations as specified in the

B

regulations, .. ;

iﬁ Engure that su bn{@dp?éms and local project operators recelve adegquate resources o effectivaly
operate locsl projects.
3 Traln sub-reciplents and local project aperators on SCSEP finandial requirements io help them
effectively manage their own expenditures, and provide gengral financial training 25 needed.
Ensurs that all finangial r’e;mrts are accurate and submit them In 8 tmely mahner, &5 reguired.
B Ensura fult | mpieméntaﬂan and mianitaring of requirements for customer satisfaction surveys,

mc uéing pa rticipant, hostagency and employer surveys.
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@ Davelop a written pian for both disaster response and recovery so that SCSEP may continug fo
operate and provide services under érielgency clrourmstarices,

Collaboration and Leversged Resources

we:kfﬂrz:e develapmem gducation, and suppart ve servites 1o help thern move into
unspbsidized employtiient.’ These organlzations may Incluide butare not imited to: workforce
investment brards, Amer itai Job Centers {OneStop Centers), vocstional rehabilltation
providers, disability networks, basic education and lHeracy providers, and community collages.

Supportive Services

@ Frovide supportive services, Binieeded, to help participants pariicipata in thelr community
service assignmant and o obtain and retain unsubsidized employment,

B4 Estabilsh criteria {o assess the heed for supportive services and to datermine when participants
will receive supportive services, including after obtaining unsubsidized employment.

Sub-Recihient Selection {IEA

5] in selecting sub-recigients in aress with a substantial populstion of individuals with ba—rr%erg s,
ployment; na:. ional grantees should give specal consideration to organizetions with - o
) dembx?gt{até;i expartise in s gerving individuals with barriers to emplaymem (’mc uding farmer o

recipients of national pigntsll as defined in the statuie.

Complaint Resolution - — ——

@ E£stablish and use written grievance procedures for complaint resclution for applicants,
employees, sub-racipients, and participants.

= Provide applicants, employees, subwreciplents, and participants with 3 copy of the grisvance
poficy and prnc&dma_s;_

Maintenance of Files and Privacy tiformation
Ry Maintain participant files for three program years affer the program year in which the particisant
recedved his/her final follow-up sctivity,

Ensure that sl partcipant records are sectrely storad by grantee or sub-redipient and access is
limited to appropriate staff in ordet to sefeguars personal identifving Information,

04

Ensure that ail participant medical records are securely stored separately by grantee or sub-
; rec!pient from all other partic ipant records and sccess is fimited to authorizad staff for

B

authorized purposes.
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Establishk ssfegﬂards to preciude tampering with electronic medis, e.g., personal identifi cation
numbers (’Pms) and SPARG togins.

Ensure that the ETA/SCSEP. national office Is immediately notified by grantee in the event of any
potential security breach of personal zd&nzsf\gmg infonmation, whether elecironic files, paper files,
of equipment arg mwived

Hhang emui’e e T e T e grant camply with ail

security rules.

Malntain docy meﬁtatran of the provision of complaint procedures to part nzpan’ts

Mamtam documentation of eh_gzbffsty de‘i’ermmamns ahd recertificationsT

] Mamtam dacu mer'statmns ef tarmmaﬂ:;em and rERsOns fm* termingtion.

Ma;ntam records of g%‘ievances and ou&came&
Maintain records reguired for data validation,

RMaintain documentatitn.of monitoring reports for sub-reciplents and host agencies

X
5

M

Mmsourl Department of Health and Senior Services

Ensure the collection and reparsing of all SCSER required data aceording to specified fime
sehedules, -

Ensure the use of the OMB-approved SCSER data collection forms and the SCSEP Internet data

_coliection and evaluation system, SPARG

Ensure gt the grantesor sub-recipiant level that those capturing and recording dats are fa miiiar'
with the igtest ingtructions for data collection, Including | ETA affmmzsgrazrve Issuances, e.g.,

TEGLS, Data Csiiemcn and Datd Vall datmn Handbooks, and the Older Worker Community of

?ractxs:e

Ensyre dats are -eméred:éi-ret-tiy'i:n'ta the WECS/SRARD

_i,egaihf obilgate. sub-mci;}xems to turi over complete data files in the specified slectronic format;

as well as hard copy-case files, tothe grantes when sab%emp;mtﬁ cease 1o administer SCSEP.

Fegally obligate new subrecipients to enter completa data related to any participants whom
thay acguire upon hecoming sub-recipients, including any participants who are still in the follow-
up period,

- Bzia Caltection and Reporting -+ . Tomm oo e Dol g L TEE e e




if any box is not thecked, the grantee must provide Informistion on a seporate attachment Indicating
‘what specific steps the graniee Is toking to conform to those standard grant reguirement(s).

By checking the boxes sbova, | ‘cértif'y that my: srganézaﬁcn wiif ;:éfrspty with.gach of the listed
requirements and will remain s comip i;ante_ﬂ:r the rcs' ram vear i 'hsa:h we are submtttmg thi

Uﬁ\"ﬁé %ZM;‘H\ %&%’ TUA WA 12 108

Sigriature of Authorized Regresentat Baie
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SENIOR COMMUNITY SERVICE
EMPLOYMENT PROGRAM

Summary of PY 2015 Goals .-

Grantee: Missouri

Entered Employment: 44.4%
Retention: 78.0%

Average Earnings: $7,177

Most-in-Need: - 2.57 -

Service Level: --158% -~

Communify-Service:- 82% -
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