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CCSI Participation Agreement  
 In order to participate in the Child Care Sanitation 

Inspection Program and be reimbursed for the 
inspections conducted a CCSI Participation 
Agreement (PA) must be signed.   

 The participation agreement contains requirements 
billing and inspection guidelines.   

 The PA is effective for three years.  The current PA we 
are working from is for October 1, 2013 to September 
30, 2016.   

 



How and when to bill for CCSI:  
 CCSI billings are submitted on a quarterly basis.  The quarters 

coincide with the state fiscal year and are as follows: 
 1st Quarter:  October-December 
 2nd Quarter:  January-March 
 3rd Quarter:  April-June 
 4th Quarter:  July-September 

 Billings are due within 30 days of the quarter end date for 1st, 2nd, 
and 3rd quarters.  4th quarter billings are due by October 15th.  

 The 4th quarter billing deadline is very important because the 
fiscal year and funding ends.  We then begin working in a new 
fiscal year and use new fiscal year funds.  4th quarter billings 
submitted after the deadline may not be payable.   
 
 



What to include with CCSI billing:  
 Completed DH-38 Vendor Request for Payment 
 DC-38 Reimbursement Request for Child Care Sanitation 

Inspections 
 Request for Child Care Inspection 
 Annual/Renewal Inspection 
 Reinspection (if applicable) 
 Attempted Inspection (if applicable) 
 Special Circumstance Request (if applicable) 
 DC-39 Late Inspection Reimbursement Request (if 

applicable) 



DH-38 Vendor Request for Payment 



DC-38 Reimbursement Request for 
Child Care Sanitation Inspections 



DC-39 Late Inspection 
Reimbursement Request 



Special Circumstance Request 



Common Billing Questions 
 Are desk approvals payable? 

 No.  Desk approvals are not payable.  
 What inspections do I include with each quarter? 

 Bill for inspections that are conducted during the billing period.   
 Example:  An annual is due by January 30 and the annual is conducted in 

December, you would include this with your 1st Quarter (Oct-Dec) 
billing.   

 Do I hold inspections and bill them with reinspections? 
 No.  Bill inspections during the billing period in which they are 

conducted. 
 Example:  An annual is due by January 30, the annual is conducted in 

December and requires a reinspection.  The reinspection is not 
conducted until January.  Bill the annual inspection with 1st Quarter 
(Oct-Dec) and bill the reinspection with 2nd Quarter (Jan-March).  *Be 
sure to include a copy of the inspection request with the reinspection* 



Reimbursement Rates 
Some counties do inspections for surrounding counties in addition to 
their home county.  This requires special approval and is detailed in your 
PA.  Do not conduct inspections outside of your home county without 
prior authorization from DHSS.   
 Home County Rates:  

 Annuals/Renewals:  $120 
 Reinspections:  $70 
 Attempted Inspections:  $25 
 Special Circumstances:  $30 per hour 

 Outside County Rates: 
 Annuals/Renewals:  $130 
 Reinspections:  $80 
 Attempted Inspections:  $30 
 Special Circumstances:  $35 per hour 

 



Where do I send my completed 
billing? 

Mail all billing documents to: 
 

 Missouri Department of Health & Senior Services 
 Bureau of Environmental Health Services 

 Attn: Breanna Werdehausen 
 PO Box 570 

 Jefferson City, MO 65102 



Breanna Werdehausen 
Health Program Representative I/II 

(573) 751-2678 
Breanna.Werdehausen@health.mo.gov  


